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Clinton Library 

DOCUMENT NO. SUBJECTrrITLE DATE RESTRICTION 
AND TYPE 

001. receipt 	 Receipt (2 pages) 03/11/99 Personal Misfile 

002. card 	 Business Card (1 page) n.d. Personal Misfile 

003. letter 	 Unopened mail (l page) n.d. Personal Misfile 

004. letter 	 Unopened mail (l page) n.d. Personal Misfile 

005. photograph 	 Personal Photograph (1 page) n.d. Personal Misfile 

006. card 	 Christmas Card (I page) 12/13/99 Personal Misfile 

007. memo 	 Marianne Phelps to Patrick McDermott re: Grade Increase for Kendra n.d. Personal Misfile 
Brooks (2 pages) 

008. form 	 Notification of Personnel Action (1 page) 03/19/99 Personal Misfile 

009. form 	 Request. Authorization. Agreement and Certification of Training (2 07/28/99 Personal Misfile 
pages) 

OlD. form Performance Evaluation Worksheet (3 pages) 06/11/99 Personal Misfile 

OIl. form 	 Notification of Personnel Action (7 pages) 03/19/99 Personal Misfile 

012. form 	 Position Authorization (9 pages) ca. 1998 Personal Misfile 

COLLECTION: 
Clinton Presidential Records 
Domestic Policy Council 
Kendra Brooks (Subject Files) 
OAlBox Number: 18399 

FOLDER TITLE: 
[Miscellaneous] 

kh18 

RESTRICTION CODES 

Presidential Records Act • [44 U.S.C. 2204(a)J 

PI National Security Classified Information [(a)(I) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential conunercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misrile defined in accordance with 44 U.S.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act· [5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(l) of the FOIA] 

b(2) Release would disclose internal personnel rules and practices of 


an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning weUs [(b)(9) of the FOIA] 
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013. form The White House Pre-Employment Information (5 pages) 9/13/99 Personal Misfile 

COLLECTION: 
Clinton Presidential Records 
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OA/Box Number: 18399 
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RESTRICTION CODES 

Presidential Records Act - [44 U.s.C. 2204(a)] 

PI National Security Classified Information [(a)(I) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute aclearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
ofgifl. 

PRM. Personal record misfile defined in accordance with 44 U.s.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act - [5 U.s.C. 552(b)] 

b(l) National security classified information [(b)(l) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA] 



UNITED STATES DEPARTMENT OF EDUCATION 

OFFICE FOR CIVIL RIGHTS 

THE ASSISTANT SECRETARY 

) 

Dear Colleague: 

Adherence to good test use practices in education is a shared goal of government 
officials, policymakers, educators, parents, and students. In an era of school reforms that 
place increasing emphasis on measures of accountability, such as tests used for high
stakes purposes for individual students: the need to provide practical information about 
good testing practices is well documented. In January 1999, the National Research 
Council observed that' we in the education community should wprk to better disseminate 
information related to good testing practices with a focus on the standards of testing 
professionals and the relevant legal principles that, together, "reflect many common 
concerns." 

The points of alignment between sound educational policies and judgments and federal 
nondiscrimination laws compellingly illustrate the symmetry between the goals of 
promoting educational excellence for all students and ensuring that educational practices 
do not intentionally or otherwise - unfairly deny educational opportunities to 
students based upon their race, national origin, sex or disability. In short, federal civil 
rights law affirms good test use practices. As a result, an understanding of the 
measurement principles related to the use oftests for high-stakes purposes is an essential 
foundation to better understanding the federal legal standards that are significantly 
informed by those measurement principles. 

In order to further the goal of accurate and fair judgments in high-stakes decision making 
that involves the use of tests, weare pleased to provide you with this copy of The Use of 
Tests When Making High-Stakes Decisions for Students: A Resource Guide for Educators 
and Policymakers. This guide provides important information about the professional 
standards relating to the use of tests for high-stakes purposes, the relevant federal laws 
that apply to such practices, and references that can help shape educationally sound and 
legally sufficient testing practices., 

• As explained throughout the guide, the primary focus is the use-of standardized tests or assessments (referred to in the 
guide as tests) used to make decisions with important consequences for individual students, Examples ofhigh-stakes 
decisions include: student placement in gifted and talented programs or in programs serving students with limited 
English proficiency; determinations of disability and eligibility to receive special education services; student promotion 
from one grade level to another; graduation from high school and diploma awards; and admission decisions and 
scholarship awards, The guide does not address teacher-created tests that are used for individual classroom purposes, 
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FIRST LADYPRESS ADVANCE 

The' basic responsibilities of the Press Advance person are the same for Presidential and First 
Lady trips. This section is meant to highlight the differerices, so you should make sure to read 
the Press Advance section in this manual. 

Typically there is only one Press Advance person assigned tci"the team. This may require you to 
"jump" from site to site. That is something to keep ih'mincl'as the schedule develops, because 
you will have to make arrangements to have someone (the site person or a trusted volunteer) take 
responsibility for the press concerns at the site until you are able to be there. 

Typically, the First Lady does not travel with press, therefore, you do not have to set up a filing 
center and your main concern will be the local press. Your Lead Advance person will tell you 
who your press desk is. You should check in with your Press Desk when you get on the ground, 
and then call in often during the trip. 

Because the First Lady does not receive WHCA support, you will not always have telephones, 
radios, pagers, or audio/visual services. This means that you and the Site person arrange with the 
host to get a sound vendor, (you can use in-house sound if it is a good, reliable system); arrange 
for lighting; get a mult-box and make arrangements to have the program taped. 

Audio - When the First Lady is speaking at a podium, get a ~9ne line directly 
to the mult box and one to the main PA system. For an event in which a hand held microphone 
or a wireless is to be used, make sure that there are back up hand held microphones. Also, to , 
make sure that participants will be able to hear each other, try to get a feedback monitor. 

, 

Lights - The lighting must be TV broadcast quality. If you are unsure if the lights at a 
site are adequate, you can consult the in-house AIV technician or get a local TV station 
technician to' come and take a look. Ifyou have, aproblem getting adequate lighting, inform your 
desk so that they can advise TV crews to bring lights., ' 

Mults - It is your Job to get one from the sound vendor. The desk needs to know quickly 
if you are having a problem getting one. You should check the mult when you do your sound 
check. 

Taping the Event - Iris your responsibility to make sure that remarks are taped. The 
Press Desk will send you a recorder, either on the plane or by mail. It can be plugged in directly 
to the mult. Make sure that it is turned on for the First Lady's introduction as well as her 
remarks. If for some reason you do not have a recorder, have the sound vendor make an audio 
copy oftbe program at the sound board. Try to hand that tape to the traveling press person at the 
end of the event. 

Press Risers - Depending on the nature of the trip, 24 running feet is usually enough for the 
main riser. Check with your Desk to see if the event requires a larger/smaller one. Make sure 
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the press riser and cutaway are sturdy, always put a railing and stairs if it is high up. AL WA YS 
PUT ROPE AND STANCHION AROUND THE PRESS RISERS. If the First Lady is expected 
to work a rope line, try to have the cutaway on a side that she is working towards so they will get 
a frontal shot. 

PodiumiMicrophonefieight - The First Lady is 5'6", 5'7" in heels, keep this in mind 
when setting the poqium, microphone and backdrop. 

News Clips - It is your responsibilitY to fax any relevant articles thatappear in the local 
papers prior to the visit and to make arrangements to have clips from the local papers mailed to 
the Press Desk after the event(s). Ifyou are still in town and can bring them,that's ideal, 
otherwise, have someone you worked with on the ground send them. 

Calling your Desk - Call often, because we usually can't page you. We like to hear from 
you often to know how things are going. Also, call after the event to give a report on how the 
event went. 

Feedback - We don't have a formal process, but we like to hear what you have to say 
about how the trip went and what if anything could be improved upon. 

Setting Up Interviews 

o 	 For TV interviews, look for a location that identifies where the First Lady is, but that 
does not add too many additional movements. Holding rooms are acceptable as 
a last resort. Always be prepared for either sitting or standing, have nice looking chairs 
with arms for seated interviews. The Desk will make the initial contact with the stations 
and set up the interviews, then the stations will contact you to work out the 
logistics.. We usually try to do one camera set-up, and have the various stations switch 
tape and interviewer in the interest of saving time. 

o 	 Print interviews are usually done as a car ride or in a holding room. Again, the Desk will 
set these up and then coordinate logistics with you. 

o 	 If you are asked about the possibility Qf the First Lady doing interviews during the trip, 
refer the inquiry to your Desk. 

The Press Advisory . 

o 	 We try to put out an advisory no later than noon the day before the event. Call in the 
necessary information as soon as possible~ Here's what we need from you: 
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/;:',:, Vice President 
'(;',' ' 

J~'j;/ ' 

o Ann~::,:tewis, Deputy Campaign Manager and Dir. 
'h~;;:'" 'Of Comm. (NOT PRESENT) 
, ~", ;; , ' 

'::,;): .. 

• Ala~{Wbeat, Deputy Campaign Manager and 
lbir. Of Public Liaison (NOT PRESENT) 
',1',;;;', ' 

· cr~;i~ S'mith, Deputy Campaign Manager and 
(ii,:; .. ·· Director of PoliticallField Ops. 
,>(:.', 

o 	 Ted,')~a:Irter, Deputy Campaign Manager and 

'i}:.; . Chief Operating Officer 
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\,,, . 
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• Lyn Utrecht, CG Counsel 
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• Carrie Goux, Director of Scheduling! Advance 

• Terry McAuliffe 

• Laura Hartigan 
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Biography 

President ofthe United States 

William Jefferson Clinton 

. William Jefferson Clinton is the 42nd President of the United States ofAmerica. 

",'~\Vas sworn in on January 20, 1993. 


..)., Elected Attorney General ofArkansas in 1976, President Clinton ran for Governor 

:~i/W;P years later and won, and the people ofArkansas reelected him four more times. He 


;,;:;;;:-~f~~tved as Governor longer than all ofhis predecessors except one. His term was marked 
;':I\,·,;.:~<;d:,Wl:th leadership on Education and Economic Development issues. 
tl;i~ii:~;;';:)'!~:(\~i),,]\:;~f, '. 

. .:,)l{::!·:\·;,· President Clinton has served as chair of the National Governors' Association, the 
, . ;!;:~~~~;i~ducation Commission of the States, the Lower Mississippi Delta Development 
tr::::·;.\\::.::;(1<.::?:·¢~rhmission, the Southern Growth Policies Board, the Democratic Governors' 
·,..,0·.. "··;,.·.· ." ).1;" . 

. ;,'i;;('~·,·,.·, . ~~sociation, and the Democratic Leadership Council. 
::>.1' .,;' , 

~~;:i;~i!'iii!'1,;~:t:\hi;;JR(·,\· A fifth generation Arkansan, President Clinton was born on August 19, 1946. He 
¥wM;:~t';\:'s;'~:·p~nt the first years of his life in Hope and then moved with his family to Hot Springs, 

~-::: ;.. '" .. \:;·.h.~re he graduated from high school. 

~;;~,;~~~:\:~~:t~i~;tCi;i. ; . . 

)~b;);~,:jii/),~~l(;::·:'. The President earned a Bachelor's degree from Georgetown University in 1968 

jr~:~:·;c':·.J,;'\/::'an'd·a law degree from Yale Law School in 1973. He also studied at Oxford University as 

"v> ,v~. -,,>1 : ::5'::. ::,- r. ,". ' • 

·;.;i;;·~(:'S:i:;:);.\,~J<llOdes Scholar from 1968 to 1970 and has also served on the law school faculty at the 
tHi;"'::).;;:::\tdniversity ofArkansas at Fayetteville. 

The President is married to Hillary Rodham Clinton, and they have a daughter, 

~it,iy.:,Ch~lsea. He is an avid reader, enjoys jogging and golf, and occasionally plays the 


. 

CLINTON/GORE '96 IP.O. Box 19300 WASHINGTON, D.C. 20036-9300 PHONE 202/331-1996 
!Paid for by the Clinton/Gore '96 Primary Committee, Inc. 


Contributions to Clinton/Gore '96 are not Tax Deductible. j 
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BIOGRAPHY OF FIRST LADY HILLARY RODHAM CLINTON 

Hillary Rodham Clinton served as First Lady of Arkansas for twelve years. During that 
time, she worked as a full-time partner of a law fiI'Ili, chaired an education committee that set 
public school standards in Arkansas, managed a home, and cared for her husband and child. 
On many' occasions, Hillary Clinton has spoken about the need "to find the right balance in.our 
lives." For her, the elemcllts of that balance are family, work, and public service. . 

Hillary Diarte Rod ham. was born in Chicago, Illinois, on October 26, 1947, daughter of 
Dorothy Rodham and the late Hugh Rodham. She and her two younger brothers grew up in 
Park Ridge, Illinois, as a close-knit family. An ~xcellent student, she was also a Girl Scout and 
a member oHhe local Methodist youth group. Hillary enjoyed sports and was always inter
esteci'in politicS.' . 

<She ente~, Wellesley College in 1965. Graduating ,with high honors, she then enrolled in 
Yale Law School, where she sen'ed on the Board of Editors of the Yale RCl.liell' of Law and Social
Action. TIlere she met Bill Clinton, a fellow student. While at Yale; she developed her strong 

, concern for protecting the interests of children and their families . 
.. I' .I' ._;"!.;;~ j:, : 1. , 

In 1973, Hillarv became a staff attomev fqr th~ Chi1die~:s Defense Fund. A vear later, she 
joined the Im~~a~hment Il~quiry staff o"f the Judici~ry~Committee'of the U.s. House of 
Representatives to work'on the Watergate impeachment, proceedings. 

, . ~ ~: 'j ; • 

Hillary left Washington and "followed her heart to Arkansas." She married Bill Clinton 
in 1975. The coupl,e',bo,~11 ta~ghtoll the law (~c;ulty of ~heUniversity of Arkansas at 
Fayetteville. 111eir.daugh~cr,,chel!:i~a~was born in 198?:,., ' ', .. " ' 

As FirSt Lady of Arkansas, Hillary continued to work tirelessly on behalf of children and 
families. In addition tochairing the Arkansas Educatio!, Standards Committee, she, founded 
the Ai-kansas' Advocates for Children .and Families. She, il.l,tr:~~uc,ed a pioneering program 
called Arkansas:, liome Iqstruction Program for Preschool Youth, whi~h trains parents to work 
with their ~llildren in preschoo~ preparedness and literacy. HiIf~ry also served on the board of 
the Arkansas Children's Hospital. In recognition of her professional and personal accom
plishments, Hillary was ni'lmed Arkansas Woman of the Year in 1983 and Arkansas Mother of 
the Year in, 1984. 

Upon taking office, thf..! President made h~alth c~re olie of l~is highest priorities. He 
appointed the First Lady to head his T.lsk Force on National Health Care Reform. Like her 
predecessors, Hillary Rodham Clinton brings to the role of First Lldy of the United States her 
own special talents, e:,\~;jerience, style, and interests. 
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DateofAppointment,Gandidaey,Eleetion, Reporting Sta- CalendarYearCovered Termination Date (IfAppii· 
orNomination (Month Dp,y, Yearl byReport T . . cable)(Month.Day. Year) 

tus (CheckAppropri- o Incumbent I "0 NewEntrant,Nominee, o ermlnatton I.. 
ateBox.s) orCandidate' Piler , 

LastName PirstNameandMiddlelnitial 

Reportinglndividual'sName 

TitleofPosition DepartmentorAgency (I{Applicable) 

PositionforWhichFiling 

Address(Number, Street, City, State, andZIPCode) T.le~honeNo. (lnclud.eAreaCod.e) 
LocationofPresentOffice 
(orforwardingaddress) 

Pos ;tion(s) Held with the PederaI TitleoiPosition(s)andDate(s)Held 
GovernmentDuringthePreceding 
12Months (IfNoISameasAbove) 

Pl'esidentialNomineesSubjeetto NameorCongressionaICommitteeConsideringNomination DoYoulntendtoCreateaQualiliedDiversifiedTrust? 
SenateConfirmation 

DYes DNo 

Certification SignatureofRe!lOrtinglndividual Date(Month,Doy, Year) 

I CERTIFY that the statements I ha ve 
made on thisform and aU attached 
schedule~aretruetcompleteandcorrect 
to thebestormyknow led ge. 

OtherReview 
SignatureofOtherReviewer Date(Month,Doy, Year) 

(Ifdesiredby 
agency) 

AgencyEthicsOffioial'sOpinion 
SignatureofDesignatedAgencyEthics OfficiallReviewingOfficia 1 Date(Month,Day, Year) 

Onthebasisofinformationcontainedinthis 
report.lcondudethatthefilerisincompliance 
withapplicablelawsandregulations(subjectto 
anycommentsintheboxbelow). 

Sign.ture Date(Month,Day, Year) 

OfficeofGovernmentEthics 

UseOnly 

9mrnentsofReviewingOffi<:ials (l/additionaispaceisrequired,usethereversesideo/thissheet) 

PHOTOCOPY 
PRESERVATION;t·· '." , 

(Checkboxi./commentsarecontinuedonthereverseside) 0 

AgencyUseOnly 

OGEUseOn!y' 

FeeforLateFiling 
Anyindividualwhoisrequiredto 

filethisreportanddoessomorethan 
30daysafterthedatethereportis . 
requiredtobefiled,or,ifanextension 
isgranted,morethan30daysafterthe 
lastdayofthefilingextensionperiod 
shallbesubjecttoa$200fee. 

ReportingPeriods 
IncumbentsThereportingperiodis 
theprecedingcalendaryearexcept 
PartIIofScheduleCandPartIof 
ScheduleDwhereyoumustalso 
includethefilingyearuptothedate 
youfile.PartIIofScheduleDisnot 
applicable. 

TerminationFilers:Thereporting 
periodbeginsattheendoftheperiod 
coveredbyyo'urpreviousfilingand 
endsatthedateoftermination.PartII 
ofScheduleDisnotapplicable, 

Nominees,NewEntrantsand 
CandidatesforPresidentandVice 
President: 

ScheduleA--Thereportingperiodfor 
income(BLOCKC)isthepreceding 
calendaryearandthecurrentcalendar 
yearuptothedateoffiling. Value 
assetsasofanydateyouchoosethatis 
within31daysofthedateoffiling. 

ScheduleB ..Notapplicable. 

ScheduleC,Partl(Liabilities)-· 
Thereportingperiodisthepreceding 
calendaryearaiidthecurrentcalendar 
yearuptoanydateyouchoosethatis 
within31daysofthedateoffiling. 

ScheduleC,PartII (Agreementsor 
Arrangements)-'Showanyagreements 
orarrangementsasofthedateof 
filing. 

ScheduleD -·Thereportingperiodis 
thepreceding twocalendaryearsand 
thecurrentcalendaryearuptothe 
dateoffiling. 
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ExecutiveBranchPersonnel 
PUBLICFINANCIAL 

DISCLOSUREREPORT 

InstructionsforCompietingSF278 

I.Introduction 

ReportingPeriods 

Incumbents:CompleteSchedulesA,B,C~ndPartIof 
D.Thereportingperiodistheprecedingcalendaryear, 
exceptPartIIofScheduleCandPartIofScheduleD 
where you must also include any positions held and 
agreementoolarrangement!lIladefromhtheginnintJ)f 
thefilingyearuntilthoo.ateyoufile.scheduleBneemot 
includetransactionsmade,orgifisorreimbursements 
received,4uringweriodwheIthefileIWamo1aFederal 
employee. 

TerminationFilers: CompleteSchedulesA,B,C,and 
. PartIofD.Thereportingperiodbeginsattheendofthe 
periodcoveredbyyourpreviousfilingandendsatthe 
datoofterminationofGovernmenemploymentiIthe 
position. 

Nominees,NewEntrantsandCandidatesforPresi
dentand Vice President: Complete Schedules A, C, 
andD( candidatesdonotfilePartIIoiScheduleD),as 
follows: 

• Schedult>A -Thereportinweriodforincome(BLOCK 

C)istheprecedingcalendaryearandthecurrentcalen

daryearuptothedateoffiling.ValueassetsinBLOCK 

Basofanydateyouchoosethatislessthan31 days 

beforethedateoffiling. 


-ScheduleC'partJ (Liabilities}-Thereportingperiod 
istheprecedingcalendaryearandthecurrentcalendar 
yearuptoanydateyouchoosethatislessthan31 days 
beforethedateoffiling. 

• ScheduleC,Partll (Agreements or Arrangements) 
Showanyagreementsorarrangementsasofthedateof 
filing. 

• ScheduleD-Thereportingperiodistheprecedingtwo 
calendaryearsand:ha::urrentcalendaryearuftcihoo.ate 
offiling. 

ScopeoIDisclosure 

Theextentofthereportingrequirementisnotedineach 
schedule.lnadditiontoyourindividualfinancialinfor
mation,youarerequiredtoreportinformationconcern
ingyoulSpouseanddependentchildreninseveraIsched
ules ofthe form. However, no report is required with 
respecttoyourspouseifheorsheislivingseparateand 
apart from you with the intention ofterminating the 
marriageorprovidingforpermanentseparation.Inaddi
tion,noreportisrequiredwithrespecttoanyincomeor 
obligationsofanindividualarisingfromthedissolution 
ofmarriage or permanent separation from a spouse. 
Thert;areotherexceptionstothereportingornssetsand 
income~ransactions~ndliabilitieoofuspouseordepen
dentchildwhicharediscussedintheinstructionsappli
cabletothosesubjects . 

A basic premise ofthe statutory financial disclosure 
requirements is thatthose having responsibili ty forre
viewofreports filed pursuant to the Act orpermitted 
pubJicaccesstcreport!lIlustbegivensufficientinforma
tion by reporting individuals concerning the nature of 
theiroutsideinterestsandactivitiessothataninformed 
jUdgmentcanbemadewithrespecttocompliancewith 
applicable conflict of interest laws and standards of 
conductregulations. Therefore,itisimportantthatyou 
carefully complete the attached form. This report is a 
safeguardforyouaswellastheGovernment,inthatit . 
providesamechanisrnfordeterminin~ctuaIorpotential 
conflictsbetweenyourpublicresponsibilitiesandyour 
privateinterestsandactivitiesandallowsyouandyour 
agency to fashion appropriate protections against such 
conflictswhentheyfirstappear. 

APresidentialnomineetoopositionrequiringtheadvice 
and consent ofthe Senate shall file with the Senate 
committeeconsideringthenominationanamendmentto 

.. ' 
theinitialreport, whichshallupdateall itemsofearned 
income and honoraria through the period ending no 
earlier than 5 days before the scheduled date ofthe 
Senatecommitteehearingonthenomination. This up
dateshallbeprovidedinthemannerrequestedbythe 
Senate committee considering thenomination. Copies 
shalbq:>rovideddJGfun4'ouagenc)ethics 
official. 

Definitionofferms 

• CategoryofAmount 

Reportable financial interests are disclosed either by 
actualamountorbycategoryofamount,dependingon 
theinterest,asspecifiedbytheform. Y ournay ,butyou 
arenotrequiredto,indicateanactualamountwherethe 
formprovidesforacategoryofamountorvalue. 

• DependentChild 

Theterm" dependentchild"meansyourson,daughter, 
'stepson, orstepdaughterifsuch person is either: (I) 
unmarried,underage21,andlivinginyourhousehold, 
or (2) a "dependent" ofyours within the meaning of 
section 1520fthelntemalRevenueCodeofl986. 

• ExceptedInvestmentFund 

Anexceptedinvestmentfundisamutualfund,common 
trustfundofabank,pensionordeferredcompensation 
plan,omnyotherinvestmentfund,whichiswidelyheld; 
pub Jiclytraded( oravailable )orwidely-diversi fied;and 
undercircumstanceswhereyouneitherexercisecontrol 
overnorhave the ability to exercise control overthe 
financial interests held by the fund. A fund is widel y 
diversifiedwhenitholdmomorethanSo/d:lfthevalueof 
it:<portfolici.Ithesecuritieoofmyonci.ssuet( other 
thantheU .S.Government)andnomorethan20%imny 
particulareconomicorgeographicsector. . 

• Gifts 

SeeinstructionsforScheduleB ,PartII. B. 



.. 

o Honoraria 

The term "honoraria" means payments ofmoney or 
anythingofvaluetoyouoryourspouseforanappear
ance,speech,orarticle,excludingnecessarytravelex
penses.SeeSCFRPart2636. 

o PersonalSa vingsAccount 

Thetermltpersonalsavingsaccount"includesacertifi

cateofdeposit, amoneymarketaccount, orany other 


. formofdepositinabank,savingsandloanassociation, 

creditunion,orsimilarfinancialinstitution. 


o Relative 

The term "relative" means an individual who is your 
father,mother;>on,daughterprother;>ister,uncle,aunt, 
great uncle, great aunt, first cousin, nephew, niece, 
husband, wife, grandfather, grandmother, grandson, 
granddaughter;father-in-lawlllother-in-law;>on-in-law, 
daughter-in-law, brother-in-law, sister-in-law, stepfa

. ther;>tepmother,stepson,stepdaughter,stepbrother,step
sister,halfbrother,halfSister,yourspouse'sgrandfather 
orgrandmother,oryourfianceorfiancee .. 

o Trusts("Qualified"and"Excepted") 

SeeinstructionsforScheduleA~PartII.B~,and5CFR 
Part2634,SubpartD. 

-Value 

Youmayuseanyonoofthernethodroescribedbelow~n 


determiningfairmarketvalue: 


Option l-anygoodfaithestimateofthevalueofthe 

property ifthe exact value is unknown ornot easily 

obtainable; 


Option2-valuebaseduponarecentappraisalofthe 

property interest; 


Option3-thepurchasepriceofyourpropertyinterest, 
orestimatedretailpriceofagift; 

Option 4 - the assessed value ofthe property for tax . 
purposes,adjustedtoreflectcurrentmarketvalueifthe 
taxassessmentiscomputedatlessthan I OO%ofcurrent 
value; 

Option S - the year-end book value ofnon-publicly 
tradedstock,ortheyear-enrexchangevaluoolCorporate 
stocks,orthefacevalueofcorporatebondsorcompa
rablesecurities; 

Optior6thenetworthoi)rourinterest(asinabusiness 
partnershiporotherjointlyheldbusinessinterest); 

Option7-theequityvaluooi)rourinterest(asinasolely 
ownedbusinessorcornmercialenterprise );or 

Opti on8-exactvalue( e.g.,personalsavingsaccounts) 
oranyotherrecognizedindicationofvalue(suchaslast 
saleonastockexchange). 

II.WhoMustFile 

a.Candidatesfomominationorelectiontotheofficeof 
PresidentorVicePresident. 

b. Presi'dtmtialnorriineesto'positiQnsrequiringthead
viceandconsentoftheSenate,otherthanthosenomi
natedforjudicialofficeorasaForeignServiceOfficer 
orforappointrnenttoarankintheuniformedservicesat 
apaygradeofD-6,orbelow. 

c.Thefollowingnewlyelectedorappointedofficials: 

oThePresident; 

o The VicePresident; 

oQfficersanremployee(including;pecialGovernment 
emp loyees,asdefinedin 18U. S.C. § 202 )whoseposi
tionsareclassifiedaboveGS-lSoftheGeneraISched
uleprtha-atoolbasicpayfOIwhichi&ixed, 

2 

otherthanundertheGeneralSchedule,atarateequalto 
orgreaterthanl20o/.offherninimumatoolbasicpayfor 
GS-1SoftheGeneraISchedule. 

oMembetIDftheuniformedservicesinpaygradeO-70r 
above; 

o Officers or employees in any otherpositions deter
mined by the Director ofthe Office ofGovernment 
EthicstobeofequalcIassificationtoaboveGS-lS; 

o Administrativelawj udges; 

oEmployeesintheexceptedserviceinpositionswhich 
areofaconfidentialorpolicy-makingcharacter,unless 
byregulationtheirpositionshavebeenexcludedbythe 
DirectoroftheOfficeofGovernmentEthics. 

oThePostrnasterGeneral,theDeputyPostmasterGen
eral,each Governorofthe Board 0 fGovernors ofthe 
U.SPostalServiceanoofficetIDremployeerofl:heU. S. 
Postal ServiceorPostalRateCornmissioninpositions 
forwhichtherateofbasicpayisequaltoorgreaterthan 
120%oftheminimumrateofbasicpayforGS-IS 
oftheGeneralSchedule. 

o TheDirectoroftheOfficeofGovernmentEthicsand 
eachdesignatedagencyethicsofficial;and 

o Civilian employeesh the Executive Office. ofthe 
President( other than special Governmentemployees) 
whoholocommissionromppointmentfromthe 
President. 

d.Incumbentofficialsholdingpositionsreferredtoin 
sectionII. c.o ftheseinstructi onsi ftheyhaveserved 
61 daysormoreinthepositionduringthepreceding 
calendaryear. 

e.Officialswhohaveterminatedemploymentafterhav
ing;ervecki Idayronnoreim:alendatyearinposition 
referredtoinsectionII.c.andhavenotacceptedanother 
suchpositionwithin30daysthereafter. 
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DateofApPointment,Gandidacy,Election, Reporting Sta- Calendar YearCovered Termination Date (I{ Appli· 
orNomination (Month Do~ Yeau byReport oTermination (ObleXMonth,DaY, Year) tus (CheckAppropri o Incumbent I .0 NewEntrant~Nominee. 

ateBores) orCandidate Filer 

LastName FirstNameandMiddlelnitial 

Reportinglndividual'sName 

TitleofPosition DepartmentorAgency (I{Applicable) 

PositionforWhichFiling 

LocationofPresentOffice 
Address(Number,Stre.t,CitY,State,andZIPCode) TelephoneNo. ([ncludeAreaCode! 

(oriorwarding address) 

Posi tio n(s) Held withthe Federal TitleofPosition(s)andDate(s)Held 
GovernmentDuringthePreceding 
l2Month. (l{NotSam."sAboue) 

PresidentialNomineesSubjcctto NameofCongressl0nalCommitteeConsideringNomination DoYoulntendwCreateaQualifiedDiversifiedTrust? 
SenateConfirmation 

DYes DNo 

Certification S~tureofR~rtindndividual Date(Month,Day. Y.",} 

I CERTIFY thotthestatemen tsIh.ve 
rnade on thisform a ndallattached 
schedule~aretrue.completeandcorrect . 
tothebestofmyknowledge. 

OtherReview 
SignatureofOtherReviewer Date(Month,D«y. Year) 

(Ifde.iredby 
agency) 

Agency Ethics Official'sOpinlon 
SignatureofDesignatedAgency EthicsOfficiallReviewfngOfficial Date(Month,D«y, Ye"r}. 

Onthebasisofinfonnalioncontainedinthis 
report,iconc1udethatthefilerisincompliance 
withapplicablelawsandreguJations(subjectto 
anycommentsintheboxbeJow). 

Signature Date(Month,D«y, Year) 
'OfficeofGovernmentEthics 

UseOnly 

- ?mment50fReviewingOfficials (lfadditionalspaceisrequired, usethereuersesideofthissheet) 

PHOTOCOPY 
paeSERVATION 

(Checkboxifcommentsarecontinuedonthereuerseside) D 
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AgencyUseOnly 

OGEUscOnly 

FeeforLateFiling 
Anyindividualwhoisrequiredto 

filethisreportanddoessomorethan 
30daysafterthedatethereportis . 
requiredtobefiled,or,ifanextension 
isgranted,morethan30daysafterthe 
lastdayofthefilingextensionperiod 
shallbesubjecttoa$200fee, 

ReportingPeriods 
IncumbentsThereportingperiodis 
theprecedingcalendaryearexcept 
PartIlofScheduleCandPartIof 
ScheduleDwhereyoumustalso 
includethefilingyearuptothedate 
youfile.PartIIofScheduleDisnot 
applicable. 

TerrninationFilers:Thereporting 
periodbeginsattheendoftheperiod 
coveredbyyourpreviousfilingand 
endsatthedateoftermination,PartII 
ofScheduleDisnotapplkable, 

Nominees,NewEntrantsand 
CandidatesforPresidentandVice 
President: 

ScheduleA--Thereportingperiodfor 
income(BLOCKC)isthepreceding 
calendaryearandthecurrentcalendar 
yearuptothedateoffiling.Value 
assetsasofanydateyouchoosethatis 
wi thi n31daysofthedateoffiling. 

ScheduleB --Notapplicable. 

ScheduleC,Partl(Liabilities)--
Thereportingperiodisthepreceding 
calendaryeararidthecurrentcalendar 
yearuptoanydateyouchoosethatis 
within31daysofthedateoffiling. 

ScheduleC,PartII (Agreementsor 
Arrangements)-'Showanyagreements 
orarrangementsasofthedateof 
filing. 

ScheduleD --Thereportingperiodis 
thepreceding twocalendaryearsand 
thecurrentcalendaryearuptothe 
dateoffiling. 
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DISCLOSUREREPORT 


InstructionsforCompletingSF278 

I.Introduction 

ReportingPeriods 

Incumbents:CompleteSchedulesA,B,C,andPartIof 
D.Thereportingperiodistheprecedingcalendaryear, 
exceptPartIIofScheduleCandPartlofScheduleD . 
where you must also include any positions held and 
agreemenUDmrrangementsnadefronthroeginningof 
thefilingyearuntilthirlateyoufileScheduleEneeooot 
includetransactionsmade,orgiftsorreimbursements 
receivedpurinfWeriodWherthefilerwasno1aFederal 
employee. 

TerminationFilers: CompleteSchedulesA,B,C,and 
PartIofD .Thereportingperiodbeginsattheendofthe 
periodcoveredbyyourpreviousfilingandendsatthe 
dateoftermin(itionoiGovemmen1employmentirthe 
position. 

Nominees,NewEntrantsandCandidatesforPresi
dentand Vice President: Complete Schedules A, C, 
anclD( candidatesdonotfilePartIlofSchedul eD ),as 
follows: 

• ScheduleA -Thtreportingperiodfonncomf{BLOCK 
C)istheprecedingcalendaryearandthccurrentcalen
dal)'earuptothedateoffiling. Vah.icassetsinBLOCK 
Basofanydateyouchoosethatislessthan31 days 
beforethedateoffiling. 

-ScheduleC,PartI (Liabilities)-Thereportingperiod 
istheprecedingcalendaryearandthecurrentcalendar 
yearuptoanydateyouchoosethatislessthan31 days 
beforethedateoffiling. 

If 

•Sc heduJe C,PartII (AgreementsorArrangements) 
Showanyagreernentsorarrangementsasofthedateof 

• ScheduleD-Thereportingperiodistheprecedingtwo 

calendal)'earsandhecurren1l::alendal)'earujtcthedate 


. ScopeofDisclosure 

Theextentofthereportingrequirementisnotedineach 
schedule.lnadditiontoyourindividualfinancialinfor
mation,youarerequiredtoreportinformationconcem
ingyoulSpouscandiependen1l::hildreninseveralsched
ules ofthe form. However, no report is required with 
respecttoyourspouseifheorsheislivingseparateand 
apart from you with the intention of terminating the 


. marriageoIprovidingfoIpermanentseparation.Inaddi

tion,noreportisrequiredwithrespecttoanyincomeor 

obligationsofanindividualarisingfromthedissolution 
ofmarriage or permanent separation from a spouse. 
The~areotherexceptionstothereportingofassetsand 
income,transactions,andliabilitiesomspouseoRiepen
dentchildwhicharediscussedintheinstructionsappli
cabletothosesubjects. 

A basic premise ofthe statutory financial disclosure 
requirementsisthatthosehavingresponsibilityforre
viewofreports filed pursuantto the Actorpermitted 
publicaccesstoceportID1ustbegivensufficientinforma
tion by reporting individuals concemingthe nature of 
theiroutsideinterestsandactivitiessothataninforrned 
judgmentcanbemadewithrespecttocompliancewith 
applicable conflict of interest laws and standards of 
conductregulations. Therefore,itisimportantthatyou 
carefully complete the attached form. This report is a 
safeguardforyouaswellastheGovemment,inthatit 
provideS3lIlechanisrnfoRieterrninin~ctua\oIpotential 
conflictsbetweenyourpublicresponsibilitiesandyour 
privateinterestsandactivitiesandallowsyouandyour 
agency to fashi on appropriate protections against such 
conflictswhentheyfirstappear. 

APresidentialnomineetoopositionrequiringtheadvice 
and consent ofthe Senate shall file with the Senate 
cornmitteeconsideringthenominationanamendmentto 

'" 

theinitialreport, whichshallupdateaJ litemsofeamed 


. income and honoraria through the period ending no 

earlier than 5 days before the scheduled date ofthe 

Senatecommitteehearingonthenomination.Thisup

dateshall be provided in the mannerrequested by the 

Senatecqmmitteeconsideringthenomination.Copies 
shalb<provided<OGEimcYoungenc)!'lthics 
official. 

DefinitionoITerms 

• CategoryofAmount 

Reportable financial interests are disclosed either by 
actualamountorbycategoryofamount,dependingon 
theinterest,asspecifiedbytheform. Youmay ,butyou 
arenotrequiredto,indicateanactualamountwherethe 
forrnprovidesforacategoryofamountorvalue. 

• DependentChiid 

Theterrn "dependent child "meansyourson,daughter, 
stepson, or stepdaughter ifsuch person is either: (1) 
unmarried,underage21,andlivingiriyourhousehold, 
or(2) a "dependent" ofyours within the meaning of 
section 1520fthelntemalRevenueCodeofl986. 

• ExceptedInvestmentFund 

Anexceptedinvestmentfundisamutualfund,cornmon 
trustfundofabank,pensionordeferredcompensation 
plan,()lanyotherinvestmentfund,whichiswidelybeld; 
pub lic1ytraded( oravailable )orwidely-di versified;and 
undercircumstanceswhereyouneitherexercisecontrol 
overnorhave the ability to exercise control overthe 
financial interests held bythe fund. A fund is widely 
diversifiedWheni1holdmomorethan5o/d)fthevalueof 
it~ortfolicirthesecuritiesofmyoneissueI(other 
thantheU.S.Govemment)andnomorethan20%imny 
particulareconomicorgeographicsector. 

• Gifts 

SeeinstructionsforScheduleB,PartII.B. 



o Honoraria 

The term "honoraria" means payments of money or 
anythingofvaluetoyouoryourspouseforanappear
ance,speech,orarticle,excludingnecessarytravelex
penses.See5CFRPart2636. 

o PersonalSavingsAccount 

Theterm"personalsavingsaccount"includesacertifi

cateofdeposit,amoneymarketaccount,oranyother 


. formofdepositinabank,savingsandloanassociation, 

creditunion,orsimilarfinancialinstitution. 


o Relative 

The term "relative" means an individual who is your 
father ,mother ~on,daughter,brother~ister,uncleflunt, 
great uncle, great aunt, first cousin, nephew, niece, 
husband, wife, grandfather, grandmother, grandson, 
granddaughterfather-in-Iaw,mother-in-Iaw~on-in-law, 

daughter-in-law, brother-in-law, sister-in-law, stepfa
. ther ~tepmother~tepson~tepdaughter~tepbrother~tep

sister ,halfbrother ,hal:fSister,yoUispouse'Sgrandfather 
orgrandmother,oryourfianceorfiancee. 

o Trusts("Qualified" and "Excepted ") 

SeeinstructionsforScheduleA,PartILB.,and5CFR 

Part2634,SubpartD. 


·Value 

Yournayuseanyoneofthcrnethod~escribedbelowIn 

determiningfairmarketvalue: 


Option l-anygoodfaithestimateofthevalueofthe 

property ifthe exact value is unknown ornot easily 

obtainable; 


Option 2 -value based uponarecentappraisal ofthe 

property interest; 


Option3-thepurchasepriceotyourpropertyinterest, 
orestimatedretailpriceofagift; 

Option 4 - the assessed value ofthe property for tax 
purposes,adjustedtoreflectcurrentmarketvalueifthe 
taxassessmentiscomputedatlessthan I OO%ofcurrent 
value; 

Option 5 - the year-end book value ofnon-publicly 
traderntock,ortheyear-enrexchangevalueolCorporate 
stocks,orthefacevalueofcorporatebondsorcompa
rablesecurities; 

Optiotflthmetworthoi)rourinterest(asirnbusiness 
partnershiporotheIjointiyheldbusinessinterest); 

Option7-theequityvalueoi)rourinterest(asinasolely 
ownedbusinessorcommercialenterprise );or 

Option8-exactvalue(e.g.,personalsa vingsaccounts) 
oranyotherrecognizedindicationofvalue(suchaslast 
saleonastockexchange). 

II.WhoMustFile 

a.Candidatesfomominationorelectiontotheofficeof 
PresidentorVicePresident. 

b. Presidential nominees toposi tions requiring the ad

viceandconsentoftheSenate,otherthanthosenomi

. natedfoIjudicialofficeorasaForeignServiceOfficer . 

orforappointmenttoarankintheuniformedservicesat 

apaygradeofD-6,orbelow. 


c.Thefollowingnewlyelectedorappointedofficials: 

oThePresident; 

oTheVicePresident; 

oOfficernmremployee(including;pecialGovernment 
emp loyees,asdefinedin 18U.S.C.§ 202 )whoseposi
tionsarecl assifiedaboveGS-15oftheGeneraISched
uleprth6"atoofuasicpayfoIWhichi~xed, 

2 

~ 

otherthanundertheGeneralSchedule,atarateequalto 
OIgreaterthanl20%ofthcrninimurrrateoibasicpayfor 
GS-15oftheGeneraISchedule. 

oMembersoftheuniformedservicesinpaygradeO-7or 
above; 

o Officers or emp loyees in any other positions deter
mined by the Director ofthe Office ofGovernment 
EthicstobeofequalclassificationtoaboveGS-15 ; 

oAdministrativelawjudges; 

oEmployeesintheexceptedserviceinpositionswhich 
areofaconfidentialorpolicy-makingcharacter,unless 
byregulationtheirpositionshavebeenexcludedbythe 
DirectoroftheOfficeofGovernmentEthics. 

oThePostmasterGeneral,theDeputyPostmasterGen
eral, each Governorofthe Board ofGovernors ofthe 
U.SPostalServiceanoofficersoremployeesoftheU.S. 
Postal Service orPostal Rate Commission in positions 
forwhichtherateofbasicpayisequaltoorgreaterthan 
120%oftheminimumrateofbasicpayforGS-15 
oftheGeneralSchedule. 

oTheDirectoroftheOfficeofGovernmentEthicsand 
eachdesignatedagencyethicsofficial;and 

o Civilian employees in the Executive Office ofthe 
President ( other than special Governmentemployees) 
whohold::ommissionsofuppointmentfromthe 
President. 

d.Incumbentofficialsholdingpositionsreferredtoin 
sectionII.c.oftheseinstructionsiftheyhaveserved 
61 daysormoreinthepositionduringthepreceding 
calendaryear. 

e.Officialswhohaveterminatedemploymentaftemav
ing;ervecMi Idaysorrnoreim:alendal)'earinposition 
referredtoinsectionII.c.andhavenotacceptedanother 
·suchp-ositionwithin30daysthereafter. . 
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III.WhentoFile 

a.Within30daysafteroecomingacandidatefornomi
nation orelectio~ to the office ofPresident or Vice 
President,oIbyMay 1 Softhatcalendaryear,wh ichever 
islater,butatieast3Odaysbeforetheelection,andonor 
before May IS ofeach succeeding year an individual 
continuestobeacandidate. 

dAlIothers,withthedesignatedagencyethicsofficial, 
orthat official's delegate, at the agency in which the 
individualserves, willserveorhasserved. 

e. In the case ofindividuals nominated by orto be 
nominatedbythePresidenttcpositionlOequiringconfir
mationoftheSenate,seeSCFRPart2634forexpedited 
proceduresandfilinglocation. 

youdesire,distinguishanyentryforafamilymembeIby 
precedingtheentrywithan(S)ifitisforaspouseora 
(DC)ifitpertainstoadependentchildJointassetsmay 
beindicatedbya(J).SeeSCFRPart2634,SubpartC, 
forexcIusionsinthecaseofseparationordivorce. 

dDefinitionsofthevarioustermsusedintheseinstruc
tiomand::ietailedinformatiomstovvhatilOequiredtdJe 
disclosedarecontainedin5CFRPart2634. 

b.AtanytimeafterthePresidentorPresident-electhas 
publicly announced an intention to nominate an indi
vidua1referreckoinsectionII.bo:fthesanstructions,but 
no later thanS days after the Presidenttransmits the 
nominationtotheSenate. 

c.Within3Odaysaftemssumingapositiondescribedin 
sectionII.c. unless such an individual has left another 
suchpositionwithin30dayspriortoassurningthenew 
position, orhas already filed a report with respect to 
nomination forthenewposition (section II. b. )orasa 
candidatefortheposition(sectionII.a.). 

dNolaterthanMaylS thannually,i nthecaseofthose 
inapositiondescribedinsectionII.d. 

e.Intheeventanindividualterminatesemploymentin 
the position and does notaccept another position de
scribedinsectionII.c.within3Odays,thereportmus1be 
filednolaterthanthe30thdayaftertermination. 

IV.Whereto File 

aCandidatesfotPresidentandVicePresident,withthe 
FederalElectionCommission. 

b.ThePresidentandVicePresident,withtheOfficeof 
GovernmentEthics. 

c. Membersofaunifoimedservice, with the Service 
Secretaryconcerned. 

V.GeneralInstructions 

a.ThisformconsistsofthefrontpageandfourSched
ules;YoumustcompleteeachPartofallSchedulesas 
requiredli}'ouhavenoinformationtcreportimnyPart 
of!Schedule,youshouldindicate"None.'Ii}'ouarenot 
requireckocompleteScheduleBOIPardIolScheduleD, 
youshouldleaveilblankScheduleAcombinesareport 
ofincomeitemswiththedisclosureofcertainproperty 
interests. Schedule B deals with transactions in real 
property or certain other assets, as well as gifts and 
reimbursements.SchedulesCandDrelatetoliabilities 
anremploymentrelationshipsAftelCompletingthefirst 
page and each Partofthe Schedules (including extra 
sheets ofany Schedule where continuation pages are 
requiredforanyPart),consecutivelynumberallpages. 

. bTheinformationtobedisclosedisonlythatwhichthe 
EthicsinGovernmentActofl978,asamended,andS 
CFRPart2634specificallyrequire.Youmay,however, 
include any additional information, beyond those re
quirements, that you wish to disclose forpurposesof 
clarificationDisclosureofinformationdoesnotautho
rizeanyholdings~ncome,honoraria)iabilities,transac

tions,gifts,reimbursements,affiliationsOIpositions 
otherwise prohibited by law, Executive order, rule or 
regulation. 

c. Combineononeformtheinformationapplicableto 
yourself,youISpouseanddependentchildren;orifinore 
convenient,useseparateschedulestorepontherequired 
informationapplicabletofamilymembers.Y oumay ~f 
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eintha:aseofeferencestrentitiei>Whicinrroperating 
tradesorousinesseswhichdonothavelistedsecurities, 
you must provide sufficient information about these 
privateentitiestogivethereviewersofyourdisclosure 
report an adequate basis for the conflicts analysis re
quiredbytheAct.Thus,youmustdisclosetheiocation 
andprimarytradeoxbusinessoJprivateentities,aswell 
asattributedinterestsandactivitiesnotsolelyincidental 
tosuchaprimarytradeoIbusinessForinstance~fYour 

family swimming pool services corporation incurs a 
liabiIitytopurchaseanapartmenthouseforinvestment 
inadditiontoitspoolservicesbusiness,youwilihaveto 
report the apartment house investment as part ofthe 
natureofthebusinessofthefamiIycorporation. 

f.Inthecaseofreferencestoentitieswhichareinvest
mentfunds such as mutual orpension funds (whether 
pub licorprivate ),youmustdisclosetheportfol iohold
ingsandallotheritemssuchastransactionsandliabili
tiestotheextentotherwiserequiredforreportableinter~ 

ests,unlesstheentityisan" exceptedinvestmentfund. " 
SeeDefinitionoffermsabove. 

gIi}'ouneedassistancan:ompletingthisform,contact 
the designated agency ethics official ofthe agency in 
whichyouserve,willserve,orhaveserved. 



I.GeneralInstructions 

Twrothl'generaliisclosurm:quirementSJthtAct 
concemcertaininterestsinproperty(generallyreferred 
tohereasassets )anditemsofincome.ScheduleAis 
designedtoenableyoutomeetbothofthesereporting 
requirementsGenerallyadescriptionofyour,your 
spouse's,andyourdependentchild'sassetsandsources 
ofincomeisrequiredtobelistedinBLOCKAofthe 
Schedule. Reading fromleft to right across the page 
fromeachdescriptionoftheassetorincomesource,you 
willbeabletcrepot1inBLOCKRhevaluooreacmsset, 
andinBLOCKCthetypcandamountofincomegener
atedbythatassetorreceivedfromthenon-assetsource. 

. OnScheduleAarefourexampleswhicharerepresenta
tiveofthereportingschemeofthisSchedule.Thefirst 
examplerepresentsthepropennethooofteporting;tock 
ofCentral Airlines Company held at the end ofthe . 

. reportingperiodwhichthenhadavalueo1$75,000The 
individual had also received dividends of$I,500, re
portedinB LOCKC. IftheCentralAiriinesstockhad 
beensold,therewouldbeacheckinthe"None(oriess 
than$l ,00 1 )"columninBLOCKBiftheindividualno 
longerownedanyofthestockattheendofthereporting 
period,andtherewouldbeanentryforcapitalgainsas 
well as di vidends in BLOCK C ifthey were realized 
during the period. Thesecondexamplerepresentsthe 
proper method ofreporting the sourceof$130,000 of 
earned income from private law practice, as well as 
$18,50Othereportingindividualmaintainedinthecapi
taaccoun1irthdav.finmthe::nrnfhtreporting 
period. 

Thethirdexamplerepresentsacceptablereportingofan 
investmentfundwhichi!.Widelyheld,widel)diversified 
(orpubliclytraded) and independently managed. Be
causeitrneetstheserequirements,noindividualassetSJf 
thefundneedtooereported,andthetypoofincomoooes 
notneedtobebrokenintodividends,interest,orcapital 

gains as long as the column for "excepted investment 
fund"ismarked. Thefourthexamplereportsamutual 
fund held inan IRA from which the filerhas accrued 
dividendsof$1 

Normally you will have to list an item only once in 
BLOCKAwithallothervalueandincomeinformation 
associatedwiththatitemshownonthesamelinetothe 
right. However, whenyouhaveanumberofdifferent 
kinds 0 ffinancial arrangements and income in vol ving 
oneentity,afulldisclosureofalltherequiredinforma
tionforthatentitymayrequiremorethanoneline.You 
mayalwayrustrDoretharonelinefon:larificationifyou 
choose. 

II.PropertylnterestsandAsse~s 

(BLOCKSAandB) 

A.ltemstoReport 

ReporttheidentityandcategoryotValuatiorofilny 
interestinproperty(reaIOlpersonal)heldby you,your 
spouseordependentchiId inatradeorbusiness,orfor 
investmentortheproductionofincomewhichhasafair 
marketvaluewhich exceedS$l,OOO aSJtheclosoothe 
reporting period. These interests include, but are not 
limitedto.'!tocks,bonds,pensioninterestsandannuities, 
futurescontracts,mutualfunds,IRAassets,taxshelters, 
beneficialinterestsintrusts,personalsavingsorother .. ' 
bankaccounts,realestate,commercialcrops,livestock, 
accountsorotherfundsreceivable,andcollectibleitems 
heldforresaleorinvestment. Exceptions: Excludeyour 
personalresidence(unlessrentedout)andanypersonal 
liabilityowedtoyou,yourspouseordependentchildby 
aspousoordependen1child,omyaparent,brother.'!ister 
on:hiloofyou,youlSpouse,otdependentchildExclude 
any retirement benefits (including the Thrift Savings 
Plan) from Federal Government employment and any 
socialsecuritybenefitsExcludealsam)depositsaggre
gating$5,000orlessinpersonaisavingsaccountsina 
singlefinancialinstitution. 
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Withrespecttoassetsofaspouseoradependentchild, 
donotreportitems: . 

(I )whichrepresentyourspouse'sordependentchild's 
solefinancialinterestorresponsibiIityandofWhichyou 
havenoknowledge; 

(2 )wh icharenotinanyway, pastorpresent, deri ved 
fromyourincome,assets,oractivities;and 

(3 fromwhichyouneitherderi ve,norexpecttoderive, 
anyfinancialoreconomicbenefit. 

Note: ltisverydifficultformostindividualstomeetall 

threepartsofth istest,especially(3)F orinstanceJfyou 

file ajoint tax return with your spouse, you derive a 

financialoreconomicbenefitfromtheitemsinvolved 

andyouarechargedwithknowledgeofthoseitems.A 

trustfortheeducationofyourminorchildwouldalso 

conveyafinancialbenefittoyouTherefore,thoseasset 

andincomeitemsdonotfitthetest. 


Apersonalresidenceheldforinvestmentorproduction 

ofincome,suchasasummemomerentediuringpartSJf 

theyear,mustbereported. 


. Intermittentsalesfrompersonalpropertysuchascollec
tions ofantiques orart holdings demonstrate that the 
itemsaniJeldforinvestmenbrtheproductiorofincome 
andshouldthereforebereported. 

B.WhattoShowontheForm 

EnteltheidentityoftheassetinBLOCKAandthenshow 
the value in BLOCKB. Onlythecategoryofvalue, 
ratherthantheactualvalueofthepropertyinterest 
orasset, mustbeshown. Y ouneednotdisclosewhich 
valuationmethodsyouused. 

Forasset!i'iucha!i'itocks,bonds,andsecurities,report 
anyholdingsdirectlyheldoratiributableto you,your 
spouse ordependent child from one source totaling 
more than $ I ,000in value. Identify the holdingand 



showthecategoryofvalue.I£Youholddifferenttypes 
ofsecurities ofthe same corporation ( e.g., bonds and 
stocks ofuX" Corporation), these holdings should be 
consideredaroeingfrorrthe;ame;ourcefOIpurposerof 
determiningwhethertheaggregatevalueoftheinterest 
is below orabove the $1,000 threshold value. Report 
personal savingsaccountsonlyiftheyaggregatemore 
than$5,000inasinglefinancialinstitution. 

Ifyou have an interest in an investment fund or pool 
whichisan"exceptedinvestmentfund"(seeDefinition 
offermsab<?ve),youneedonlyidentifYtheinterestby 
givingthecompletenameofthefund,ratherthaniden
tifyingtheunderlyingassetsaswell. 

Toreportinterestsotyou,yourspouse,ordependent 
childinabusiness,apartnership,orjointventure,or 
theownershipofpropertyheldforinvestmentorthe 
productionofincome,identifythecharacterofthe 
ownershipinterest,andthwaturmndiocatiomfthe 
business or interest, unless it is a publicly traded 
security. Forexample, the entry f oraholdingoffarm 
landmightshow,undetBLOCKA ... "soleownershipof 
I OOacresofunimproveddairyfarmlandonRuralRoute 
# 1 atPineBluff,MildisonCounty, Wisconsin." 

Y oumustdisclosetheprimarytradeorbusinessofuon
public entities, as well as interests and activities not 
solely incidental to such a trade or business. For ex
ample,ifyourfamilyisinvolvedinaprivaterealestate 
investment business but as a side interest buys stock 
throughthebusinessinabank,yown.ustdisclosethatin 
additiontorealestate(bytypeandgene'rallocation),the 
familybusinessholdsaninterestin'abank. 

Foran IRA (Individual RetirementAccount), indicate 
thevalueofeachunderlyingasset,aswellastheincome 
derivedtherefrom( eventhoughdeferredfOIF ederahax 
purposes)imccordancewithsectionIVbelow,tcenable 
the reviewer to evaluate compliance with applicable 
lawsandregulations.IftheIRAwen;investedsolelyin 

amutualf undsucrns''Temp I etonW orldF und,lnc. "and 
th~nvestmenproperl)disclosedr6chedule<\that 

wouldbesufficientidentificationoftheasset,sincefor 
most reporting individuals that fund wouldbean "ex
cepted investment fund. "If,however, the IRA had an 
individualorprivatelymanagedportfolio,detaileddis
closureoffheportfoliowouldberequiredonScheduleA 
inthesameamountofdetailasifeachinvestmentwere 
directlyheld. 

With respectto trustsin which a vested beneficial 
interestin principalorincome'is held, reporttrust 
interestsandtrustassetswhichhadavalueinexcess 
of'S1,000 . See5 CFRPart2634 formoreinformation 
aboutvestedinterests. 

You neednotreporttheidentity ofassetsofatrustof 
which you, yourspouseordependentchi Idren are the 
beneficiariesiftheinterestis: 

1.a"qualifieCblindtrust'bl"qualifiedliversifiedtrust," 
whichhasbeencertifiedpytheOfficeofGovemment 
EthicsJnaccordancewi th5CFRParf2634 ,S ubpartD, 
or 

2.an"exceptedtrust,"thatis,onewhich: 

A.wasnotcreatedbyyoootyoUISpouseotdependent 
children,and 

B.hasholdingsorsourcesofincomeofwhichyou, 
youISpouseandlependentchildrenhavendmowledge. 

In thecaseofthesespeci al typesoftrusts, you should 
showinBLOCKAtheidentityofthetrustJncludingthe 
dateofcreation,andinBLOCKC,thecJassificationof 
thetrustasf'qualifiedtrust"oJan"exceptedtrust. 
categoryofamountofthetrustincome,ifitexceeded 
$200,mustalsobereportedinB LOC KCJnaccordance 

withsectionIVbelow. ) 

Note!towrenotpermittedbythe;tatuteto"create"an 
excepted trust by instructing a trustee not to divulge 

informationorotherwiseavoidingprevioussourcesof 
knowledgeuponenteringGovemmentservice. 

DonotreportatrustofwhichyoUISpouseordependent 
childisabeneficiarythatmeetsthethreeparttestset 
forth in the second paragraph under II.A. A trustthat 
doesnotfitthatexceptionmaystillbeanexceptedtrust 
underthissection;insuchcase,itmustbereported,but 
theassetsneednotbeidentified. 

Exceptforthespecialtrustsorfundsreferredtoabove, 
youmustidentifyeachindividualinvestmentheldbya 
trustorfund,whichhadavalueinexcessof$I,OOO.For 
example,inBLOCKAanentrysuchas"trustheldby 
First National Bank (Boston, MA) consisting oflTT 
stock,U.S. Treasurycertificates,andDallasMunicipal 
Bonds" might be made. In BLOCK B the applicable 
valueoreachtrustassetwouldbeentered.(Asdescribed 
underIV.B.6. TrustIncome, below, theincomefrom 
each asset would be entered in BLOCK C as well as 
incomefromassetsofthetrustsoldduringthereporting 
period.) 

III.EarnedandOtherNon-InvestmentIncome 

(BLOCKSAandC) 

A.ltemstoReport 

Foryourself,reporttheidentityofthe;ourceinBLOCK . 
AandthetypeandactualamountinBLOCKCof 
non-investmen1income exceedin~200 fromanyone 
source. Such income includes fees, salaries, commis
sions, compensation for personal services, retirement 
benefits,andhonoraria.Reporttheseitemsonthesame 
lineasrelatedinterestsinproperty,ifany. 

FOIYourspouse,reportthesourceputnofthmmount, 
of non-investment income exceeding $1,000 and the 
source, amount and date ofhonoraria exceeding $200 
fromanyonesource. Noreportoftheearnedorother 
non-investmenfincomeotyourdependenrehildrenis 
required. 
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Excludeforyourselfandspouseincomefromemploy
ment by the United States Government and from any 
retirement system ofthe United States (including the 
ThriftS a vingsPlan )orfromsocialsecurity. 

B.WhattoShowontheForm 

1. HONORARIA - For you or your spouse, show 
honoraria aggregating more than $200 from anyone 
source.Reportthe identityofthesource inBLOCKA, 
and the date of the services performed and actual 
amountinBLOCKCListeachhonorariumseparately. 
F orexamp le,if,priortoyourGovernmentservice,you 
received$1,500foraspeechbeforetheChicagoCivic 
Club on March 19, 1991 ofwhich $200 was actually 
spentforround-triptravel,and$200wenttotheagent 
whomadethespeakingarrangement,onyournewen
trantreportyou wouldenterinBLOCKA ... "Chicago 
Ci vicC1ub, 18LakeshoreDr.,Chicago,lL" ;inBLOCK 
CunderOTHER( specifytype) ... "Honorarium" ;under 

. ACTUALAMOUNT ... " $ 1 ,1 OO,"andunderDATE ... 
"3/19/91." Honorariareceived and donated to charity 
mustbereported,butanotationexplainingthatfactmay 
beincludedinreporting>uchitems.Thesource,dateand 
amounto fpayments madeorto bemade directly to a 
charitableorganizationinlieuofhonorariamusta1sobe 
disclosed. In addition, for certain payments in lieu of 
honoraria you must complete aconfidential report for 
youragency,disclosingthesource,thenamesofchari
tableorganizatiomecipients,theamount,andthedates 
ofJaymentsjfnadwIDnfterl anuaryl) 991 See 
5CFRPart2636. 

2. EARNED AND OTHER NON-INVESTMENT 
INCOME -Includeallincome,exclusiveofhonoraria, 
from non-in vestment sources incl uding fees, commis
sions, salaries, and income from personal services or 
retirement.Reportthe identityofthesourceandgive 
the actual amount ofsuch income exceeding $200 

fromanyonesource.Forexample,ifyouearned$450 
teaching at a law school, enterinBLOCKA. .. "John 
JonesLawSchool,Rockville,MD";inBLOCKCunder 
OTHER ... "Salary";andunder ACTU ALAMOUNT ... 
"$450. '1fYouearned$7 5forteachinginonela wschool 
and$25OfromteachingatanothelSchool,repor1onlythe 
$250amount.Reportemployeebenefitsandseverance 
paymentswhichmeetthereportingrequirementssepa
ratelyfromsalary. 

If yourspouse hasearnedincomeinexcessof$l ,000 
(otherthanhonoraria)fromanyonesource, identifythe 
sourcwutiholIDothingundemmountl!youlSpouse 
isself-employedimbusines9Jtprofession,forexample 
asapracticingpsychologistwhoearned$10,500during 
theyear,youneedonlyshowunderBLOCKA ... "prac
ticingpsycho1ogist. " 

IV.InvestmentIncome 

(BLOCKSAandC) 

Reportitemsofinvestmentincomeonthesamelineof 
ScheduleAastherelatedpropertyinterestorotherasset 
fromwhichincomeisderived.Notethatsomeproperty 
interestsorotherassetswi1lnothavearelateditem 
ofincome. In suchacase,check "None (or less than 
$201) "inBLOCKCundercategoryofamount. 

A.ItemstoReport 

ReporttheidentityinBLOCKAandthetypeandvalue 
inBLOCKCofunyinvestmen'ncomwvetS20(from 
an)Onesourcereceivedbyoraccruedtothebenefitof . 
you,yourspouseordependentchild duringthereport
ing period. F orpurposes ofdetermining whether you 
meettheover$200thresholdfromanyonesource,You 
mustaggregatealltypesofin vestmentincomefromthat 
samesource. F oryourspouseordependentchildsuch 

. incomeisonlyrequiredtobereportediftheassetsource 
meetsthereportingthresholdinsectionIIabove. 
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Investment income includes, butis not limited to: in
comederivedfromdealingsinproperty,interest,rents, 
royalties, dividends, capital gains; income from annu
ities,theinvestmentportionoflifeinsurancecontracts, 
orendowmentcontracts;yourdistributiveshareofPart
nerShipOIjointventureincome,grossbusinessincome, 
and income from an interest in an estateortrust. You 
need not show the actual do lIar amount 0 fdividends, 
rents and royalties, interest, capital gains, or income 
froIn:)ualifiedtrusts,exceptedtrustsprexceptedinvest
mentfundsF orthesespeci fictypesofincome,youneed 
onlycheckthecategoryofamountoftheitemreported. 
Forall"otherinvestmentincome"asdescribedinitem7 
below,youwillliavet<reporttheactualdollaIaIllounlof 
income from each source, and indicatethetypein the 
spacemarked"Other(specifytype)"inBLOCKC. 

B.WhattoShowontheForm 

Check all applicable classifications ofincome and 
corresponding categories ofamounts. Ifmore than 
onetypeofincomeisderivedfromthesameasset,check 
allrelevanttypes( unlessanexceptedinvestmentfund) 
.andcategoriesommount.Categoriesommountmaybe 
distiilguishecbyusingtheabbreviationsD,R,hnd::Gin 

, theboxes,inlieuofchecks,torepresentdividends, 
rents/royalties,interestorcapitalgains. 

1.DIVIDENDS-ShowinBLOCKCtheamount you, 
yourspouseordependentchild accruedorreceivedas 
dividends from investment sources inc I udingcommon 
andpreferrernecuritiesandunderlyingassetsoJpension 
andmutualfunds( unlessanexceptedin vestmentfund). 
Identify the source ofsuch income and check the 
categoryofamount. Forexample,ifcashdividendsof 
$95OwerereceivedforsharesofCommonstockofIBM, 
enterinBLOCKA..."IBMcommon"andinBLOCKC 
checkthatdividendincomewasreceivedandcheckthe 
appropriatecategoryofamount. 
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2.RENTSANDROYALTIES -Showincomeaccrued 
orreceivedby you,yourspouseordependentchild as 
rentabdeasepaymentsforoccupanc:yorusrofjJersonal 
orrealpropertyinwhichanyoneof youhasaninterest. 
In addition, show payments accrued or received from 
such interests as copyrights, royal ties, inventions, pat
ents,andmineralleasesorotherinterests. Identifythe 
source ofsuch income and check the category of 
amounLForexample,ifYoureceived$2,000asrental 
incomefromanapartmentbuildinginMiami,Florida, 
enterinBLOCKA ... "apartmenbuildingltS80lBiscayne 
Blvd.,Miami,FL,"andinBLOCKCcheckthatrental 
incomewasreceivedandchecktheappropriatecategory 
ofamount. 

3. INTEREST-Identifythesourceandthecategory 
ofamount ofanyinterestaccruedorreceivedby you, 
yourspousoordependentchild asincomefrominvest
menlholdingsincluding:billsandnotes)oans,personal 
savingsaccounts,annuityfunds,bonds,andothersecu
rities.Forexample,iiYoueamed$300ininterestduring 
thecalendaryearonaSavingsCerti ficatewithF ederal 
SavingsandLoan,enterinBLOCKA ... "FederaISav
ings and Loan (Baltimore, MO)-Savings Certificate," 

and in BLOCK C chec\c thatinterest income was re
.ceivedandchecktheappropriatecategoryofamount. 

4. CAPITAL GAINS - Report income from capital· 
gainsrealizedby you,yourspouseordependentchild 
fromsalesorexchangesofproperty,businessinterests, 
partnershipinterestsorsecurities. Identifythesource 
and check the category ofamountofthe gain. An 
exampleofunentryinBLOCKAmighlbe"saleofone
third interest in toO-acre farm in Hamilton County, 
Iowa" andin BLOCK C checkthat capital gains were 
receivedandchecktheappropriatecategoryofumount. 

S. INVESTMENT FUND INCOME - Identify the 
fundandthecategoryofamountandthet)ipe(s)of 
incomd'rominvestmentfundssuchasmutuabtpension 
fundsfor you,yourspouseordependentchild. 

Thismayiricludedividends,capitalgainsandintereslfor 

asingle fundorincome from an excepted investment 

fundlncomefromeachindividuabssetofthefundmust 

aisooelisted,unlessitisarexceptedinvestmentfund,in 

whichcaseincomefromindividualassetsisnotrequired 

tooelisted.seeDefinitionoffermsabovefordiscussion 

ofexcepted investment funds. 


6:rRUSTINCOME-Reportthe categoryofilmount 
andthetypeofincome accruedorreceivedfromany 
trust.Wheneveryouarerequiredtoidentifythesourceof 
trust income, either for yourselfor for a spouse or 
dependentchild,itisnotenoughsimplytosay"John 
JonesTrust."Generally,theinvestmentholdingsofthe 
trust, discussed above under "Property Interests and 
Assets,"andtheincomederivedfromeachholdingmust 
be identified to the same extent as ifheld directly. 
However,ifthetrustisaqilalifiedtrustoranexcepted 
trust,inBLOCKAshowonlytheidentityofthetrust 
includingthedateofcreation, in BLOCK Ccheckthe 
classificationofthetrustinterestasa"qualifiedtTust"or 
"exceptedtrust,"andalsoinBLOCKCshowthecat
egory 0 famount 0 fincome attri butab Ie to you, your . 
spouseordependentchild. 

7.0THERINVESTMENTINCOME -Report any 
otheritemsofinvestmentincomeexceeding$200and 
not described above, along with the specific type and 
actual amount, such as gross income from business 
interests,endowmentorannuitycontractpayments,es
tateincome,adistributiveshareofilpartnershiporjoint 
businessventureincome.ToidentifythesourcefDrother 
investmentincome,eitherfor you,yourspouse,ora 
dependentchiJd ,brieflycharacterizeinBLOCKAthe 
natureofthe businessorinvestmentinterestand, when 
applicable,thelocationiorexample ... "one-thirdowner
ship in a retail furniture store at 1010 Grand Ave., 
Chicago,IL. "InBLOCKCunderOTHER,specifYthe 
applicabletypeofincome,forexample ... "distributive 
share" from a partnership or "gross income" from a 
proprietorship,andunderACTUALAMOUNTtheac

. tualamountofsuchincomewhichwasreceivedduring 
thereportingperiod.Wherethcassetislistedbecauseof 
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avalueofgreaterthan$I,OOOinBLOCKB,butitdoes 
notproducemorethan$200inincomeforthereporting 
period,check"None( oriessthanS20 1 )"insteadof 
Iistingtheactualamount. 

I.PartI-Transactions 

A.GeneralInstructionsandltemstoReport 

This part is to be completed by incumbents and 
terminationfiler!lll!ly. Givea:lescription,thwate,and 
the category 0 f amount ofany purchase, sale, or ex
changeo fanyrealproperty ,stocks,bonds,commodity 
futures, excepted investment fund shares, and other 
securities by you, your spouse or dependent child 
whentheamountinvolvedinthetransactionexceeded 
$1,000 AIso,indicatewhethelllaleswerernadepursuant 
toacertificateofdivestiturepreviouslyissuedbyOGE 
topermitdelayedrecognitiono fcapitalgain.(F ormore 
informationoncertificatefDfdivestiture,see5CFRPart 
2634, Subpart J.) This includes reporting any sale or 
exchange ofan asset involving an amount exceeding 
$1,000whenthesoldorexchangedassetdidnotyield 
incomeofmorethan$200(andthereforewasnotre~ 

portedonScheduleA),orreportingthepurchaseofan 
assetinvol vingananiountexceeding $1,000 butatthe 
endofthereportingperiodhavirigavalueof$1,0000r 
less and earning income of$200 or less during the 
reportingperiod(andthereforenotappearingonSched
uleA). Theexampleontheformshowstheproperway 
todiscloseCentralAirlinescommonstockthereporting 
individualpurchasedfot$75,000:m211191 Notethaton . 
ScheduleAthereisanentryforthestockaswellsinceit 
wasstillheldattheendofthereportingperiod. 

You need not report a transaction involving (1) your . 
personal residence (unless rented out); (2) a money 
marketaccountotpersonalsavingsaccount;(3 )J.nasset 
ofYourspouseordependentchildiftheassetmeetsthe 
three-parttes5elfortrundertheinstructionsfor 
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ScheduleA,atII.A.;(4)aholdingofa"qualifiedblind 
trust," a "qualified diversified trust," oran "excepted 
trust"; (5) U.S. Treasury bills, notes, and bonds; (6) 
transactionswhichoccurredpriortoyourF ederal 
Governmenternployment;or(7)transactionssolelyby 
andbetweenthereportingindividual,spouse,ordepen
dentchild. 

Youwillneedtoreportanytransactionsmadebyanon
public business or commercial enterprise, investment 
pool, or other entity in which you, your spouse or 
dependentchildhaveadirectproprietary ,general part 
nership or other interest unless (1) .the entity is an 
"excepted investment fund," or(2) the transaction is 
incidentah<theprimarytradeOlbusinesooftheentityas 
indicatedbyyouonScheduleA.(Seealsosections V.e. 
and f. ofthe General Instructions preceding those for 
ScheduleA.) 

B.WhattoShowontheForm 

Underidentificationofassets,identifythepropertyor 
securitie~nvolvedirthepurchase;>aleorexchange,and 

give the date ofthe transaction. For example, under 
IDENTIFICATION OF ASSETS ... "GMC common 
stock";underTYPEOFTRANSACTION ... checktype; 
underDATE... enter date transaction occurred; under 
AMOUNTOFTRANSACTION... checkthecategory 
ofvalueofthesaleprice,purchaseprice,orexchange 
valueofthepropertyinvolvedinthetransaction. You 
mustalsoindicatewhetheranitem{vassoldpursuantto 
acertificateofdivestitureissuedbytheOfficeofGov
ernment Ethics under 5 CFRPart 2634, Subpart J, to 
pennitdelayedrecognitionofcapitalgain. 

Where multiple transactions have occurred which in
volvethesameasset,youmaylisttheitemonce;check 
purchaseandiOlsale,andindicate..."biweekly,"'through
outyear, 'brothemppropriatdTequency ;mdhe 
aggregateamountofthesalesandpurchases.Reporting 
arexchangegenerallyrequire!l"eportingtwcitems;ince 
oneitemisexchangedforanother. 

II.PartII-Gifts,Reimbursements,and 

TravelExpenses 


A.GeneralInstructions 

This Part is to be completed by incumbents and 
termination filers only : The Act requires you to dis
closethereceiptofCertaingiftsJn-kindtravelexpenses, 
and travel-related cash reimbursements by you, your 
spouseor dependentchildfromanyonesourceother 

than the U. S:Government. Thisreportingrequirement 
. applies to gifts and reimbursements received by your 

spouseordependentchildtotheextentthegiftwasnot 
giventohimorhertotallyindependentoftherelation
shiptoyou. 

B.ItemstoReport 

Reporlgift!l"eceivedby you.yourspouseordependent 
child fromanyonesourceduringthereportingperiod 
aggregating$250ormore, suchastangibleitems,or 
food)odging,transportation,orentertainrnent;and 
travel-related cash reimbursements aggregating $250 
or more from anyone source. A "gift" means any 
payment,forbearance,advance,renderingordepositof 
money, or anything ofvalue, unless consideration of 
equal or greater value is received by the donor. In 
detennining which gifts and reimbursements must be 
reportedoraggregated,exclude theseitems: 

I.Anythinghavingavalueof$IOOorless; 

2 Anythingreceivedfrom"relatives"(seeDefinitionof 

Tenns,above); 


3.Bequestsandotherfonnsofinheritance; 

4.suitablemementosofufunctionhonoringthereport

ingindividual; 


5 F ood)odgingtransportation;mcentertainment 

orreimbursements provided by a foreign government 
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withinaforeigncountryOlbytheUnitedStatesGovern

ment,orD.C.,stateorlocalgovernments; 


tFoochnmeverageffi01consumedin::onnectionwi th 

agiftofovernightlodging; 


7 Anythinggiventoaspouseordependen1childtotally 
independentoftherelationshiptoyou; 

8. Gift items in the nature ofcommunications to your 
office;>ucmsmbscriptionS:mewspapeoond 
periodicals; 

9.Giftsofhospitality(food,lodging;entertainment)on 
thedonor'spersonalorfamilypremises,asdefined 
in5CFRPart2634; 

10 .Giftsandreimbursementsreceivedduringnon-F ed
eralemploymentperiods;and 

11. Reimbursements you received for political trips 
whichwererequiredtobereportedundersection3040f 
thfFederalElectiorCampaigni\cbfl97 I(2U .S.C. 
§434). 

C.WhattoShowontheForm 

1.GIFTS-Reporttheidentityofthesource,abrief 
description,andthevalue ofgiftsaggregating$2500r 
morefromanyonesourcewhichwerereceivedby you, 
yourspouseordependentchildandwhichdonotfall 
withinanyofthecategoriesofexc1usionsenumerated 
above. 

a. Food, Lodging, Transportation, Entertainment. 

Inc1udetravel itinerary, dates, and nature ofexpenses 


.provided.Toreacha$250aggregation,youdetennine 
whether anyone or combination ofthe components 
withirthi:;gift:ategol)feceivedfrollDnesourceamounts 
to$2500rmore in value. Forexample, ifyou spent a 
weekendatahuntinglodgeownedby AmCoal 



Corporation,andyourecei vedlodgingfairl yvaluedat 
$150,foodvaluedat$115,andentertainmentvaluedat 
$125theaggregatevalueoffhegifli!tll390Agifuffhis 
nature-hospitalityatalodgeownedbyacorporation 
ratherthananindividual-wouldnotqualifyasa"per
sonal hospitality" exclusion. To report this gift you 
wouldshow,underSOURCE ... " AmCoaICorp., 121 0 
NorthSt.,Chicago)L" ;undeIBRIEFDESCRIPTION ... 
"Iodging,food,andentertainmentasaguestathunting 
lodge owned by AmCoal, 1125-27/91 "; and under 
VALUE ... "$390." 

b.OtherGifts- Ifyouandyourspouseeachreceivea 
$175 figurine fromthesamedonor(source),thegi fts 
haveavalueofinorethan$25fundniuslbereported.To 
reportagift, identify the source, briefly describe the 
item( s ),andshowthevalue.lnthecaseofthefigurines, 
reportontheformunderSOURCE ... " Arti factCo., 1 53 
Utah St., Omaha, NE"; and under BRIEF 
DESCRIPTION..."two porcelain figurines."Under 
VALUE ... "$3 50"wouldbeshown. 

2.REIMBURSEMENTS-Reportthesource,abrief 
description(inciudingatrave]itinerary,dates,and' 
thmaturooexpensesprovided),andtheva]ue ofimy 
cash reimbursements (except those from the United 
StatesGovernmentorotherwiseexcluded)aggregating 
$2500rmorewhich you,yourspouseordependent. 
childreceivedfromanyonesourceForexamplejfyou

\ 
werereimbursedll40OfortraveBndlodgin~xpense&n 

connection with a speech you made for the Denver 
RealtorsAssociation,youwouldreportthisitemonthe 
form by showing under SOURCE ..."Denver Realtors 
Assoc., 45 Bridge St., Denver, CO"; under BRIEF 
DESCiUPTION... "travel expensesforspeechmadein 
Denver: UnitedAirlinesroundtripfrom Washington, 
D.C.l/22-23/91 $275;DenverAirportJl..1arriott$125"; 
andunderV ALUE ... n$400"wouldbeshown.Ifyour 
spouse made this speech and received the reimburse
menttotally independent ofhis orherrelationship to 
you,noinformationforthisitemneedbereported. 

Note: I fyoureceivefood, transportation,lodging,and 
entertainmentorareimbursementofofficialtravelex
pensesfromanon-profittax-exemptinstitutioncatego
rized by the IRS as one fallingwithin the termsof26 
U.S.C. § 501 (c)(3),you must report the nameofthe 
organization,abriefdescriptionofthein-kindservices 
orthereimbursementandthevalue.Ifknown,youmay 
also wish to note the date you received the required 
writtenapprovalfromyouragencytoacceptsuchitems. 
See5U .S. C.§4111and5CFRPart41 O,subpartGYou 
donot havetoreportanofficialreimbursementreceived 
byiheagency sinceitwillnolbereceivedbyyouinyour 
personal capacity (nor by your spouse or dependent 
child).See31 U.S.C.§ 1353(orotheragencystatute) 
and41 CFRParts30 1-1 and304-1 . 

ScheduleC 

I.PartI-Liabilities 

A.GeneralInstructions 

The:A.crequiresyouooisclosa:ertaim:tyour 
financiall iabi litiesTlieexample&>ntheformsho\Wow 
to reportamortgage on real estate the reporting indi
vidualheldfortheproductionofincoineandapromis
sorynote.Notethatyouwillneedtodisclosethedate, 
interest rate and term (ifapplicable) ofeach liability. 
Alsoooteyomnus1disclosethehighestamountoweoon 
anyliabilityheldduringthereportingperiod,no~ustat 
. theenooftheperiodlftheliabilitywascompletelypaid 
duringtheperiod,youmayalsonotethatontheformif 
youwish. 

B.ItemstoReport 

Identifyandgivetha:ategoryommountOftheliabilities 
which you,yourspouseordependentchild owed to 
anycreditOlwhichexceeded$10,OOOatanytimeduring 
thereportingperiod, except: 

I . a personal Iiabiiity owed to a spouse ordependen t 
child,ortoaparent,brother,sister,orchildofyou,your 
spouseordependentchild; 
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2. a mortgage or home equity loan secured by real 
property which isthepersonal residence ( ora second 
residencenotusedfOlproducingincome )ofyouor 
yourspouse; 

3aoansecuredbyapersonarnotorvehicle,household 
furniture,orappliances,wheretheloandoesnotexceed 
ihepurchasepriceoftheitem; 

4. a revolving charge account where the outstanding 
liabilitydidnotexceed$1 0,000 as ofthe close ofthe 
reportingperiod;and 

5.anyliabilityofyourspouseordependentchildwhich 
representsthesolefinancialinterestorresponsibilityof 
the spouse or child, and about which you have no 
knowledge,andwhichisno1derivedfromyourincome, 
assets,oractivities,andconcemingwhichyouneither 
deri ve norexpectto derive any financial oreconomic 
benefit. 

Y ouarerequiredtoreportanyliabilityomnynon-public 
company jnvestmenlpool,orotherentity jnwhichyou, 
yourspouseordependentchildhaveaninterest,unless 

the liability is incidental to the primary trade or 
busines&>ftheentityasindicatedbyyouonScheduleA, 

.ot(2)heentityimnexceptedinvestmentfund~Seealso 
sectionsV.e.andf.oftheGeneral1nstruction~receding 

thoseforScheduleA.) 

C.WhattoShowontheForm 

" 
UnderCREDITORS(NAMEANDADDRESS),show 
the name and address ofthe actual creditorunless the 
reportingindividualisonlyabletoidentifyafiduciary 
andcertifiesinthereportthathehasmadeagoodfaith 
etTortto detennine who the actual creditoris and was 
unable to do so, or upon his certification that such 
determinationisotherwiseimpracticable.UnderTYPE 
oFLIAB ILITY ,briefl yindicatethenatureoftheliabil

ity. UnderDA TE, enter date loan incurred; under IN

TERESTRA TE,notethesetrateorjfilvariableone,the 

formulausedtovarytherate~.e.prime+2%;andunder 

http:haveavalueofinorethan$25fundniuslbereported.To


. TERM, showthedurationoftheloan. Checkthe cat
egoryofvalueforthehighestamountowedduringthe 
reportingperiod. 

II.PartII -Agreementsor Arrangements 

A.GeneralInstructionsandItemstoReport 

Provide information regarding any agreements or ar
rangements you have concerning (I) future employ
ment; (2) a leave of absence during your period of 
Governmentservice;(3 )continuationofPaymentsbya 
formeremp loyerotherthan the United States Govern
mentflncl: 4 };ontinuing>articipatiOlimremp loyee 
welfareOibenefi1planmaintainedbyaformeremployer 
other than United States Government retirement ben
efits.Thisinclude!Xmyagreement!Omrrangementswith 
afutureemployerenteredintooyaterminationfiler.The 
example on the form shows th.e severance agreement 
underwhichthereportingindividualexpectstoreceive 
alump;ulll'aymentfromhelawfirrrhdlasieftimrder 
toentertheGovernment. 

FOIpurpose!DJpublicdisclosure,youmustdiscloseany 
negotiationsforfutureemploymentfromthepointyou 
and a potential non-Federal employer have agreed to 
youtfutureemploymenfuythatemployerwhetheromot 
you have settled all ofthe terms, such as salary, title, 
benefits,anddateemploymentistobegin.Youragency 
may require internal disclosure ofnegotiations much 
earlierandyoushouldseekguidancebeforeconducting 
anynegotiationswithpersonswithwhomyoudobusi
ness. A criminal statute, 18 U.S.C. § 208, applies to 
officialaction~ouna)takt:whilmegotiatingfuture 

employment. 

B.WhattoShowontheForm 

UnderST A TUSANDTERMS,describetheagreement 
or arrangement with appropriate specificity. Under 

PAR TIES,showthenameoftheorganization,orenti ty, 
and (ifapplicable) the name and title ofthe official, 
corporate officer, or principal person responsible for 
carryingoutthetermsoftheagreementorarrangement. 
UnderDATE,showthedateofanysucharrangement. 
No report is required regarding any agreement or 
arrangemententeredintobyaspouseordependent 
child. 

[ ScheduleD 

I.PartI-OutsidePositions 

A.ItemstoReport 

Reportalloutsidepositionsheldatanytimeduringthe 
reportingperiod,aswellasthosepositionsyoucurrently 
hold as an officer, director, trustee, general partner, 
proprietor ,representative,employeeorconsultanlo{ I) 
any corporation, company, firm, partnership, trust, or 
other business enterprise; (2) anynon-profitorganiza
tion; (3) any labor organization; (4) any educational 
institution;0r(5)anyorganizationotherthantheUnited 
StatesGovernment. Excludepositionsheldinanyreli-· 
gious,social,fraternal,orpoliticalentity,andanyposi
tionssolelyofanhonorarynature.Besuretoreporton 
ScheduleAanyincomeover$20();hatyOl.receivedfroin 
actinginanyofthesepositions. Noreportisrequired 
regardinganypositionsheldbyyourspouseorde
pendentchild. 

B.WhattoShowontheForm 

Gi vethename,addressandbriefdescri ption( type )of 
the organization, the title orother brieffunctional de
scription ofthe position, and the dates you held the 
position.Ifyoucurrentl yho Idtheposition,intheentry 
blockunderTO,note"Present. " 

II.PartII-CompensationinExcessoI$5,OOOPaidby 
OneSource 

A.GeneralInstructions 

This Part is to be completed by nominees and new 
entrantsonly. Youmustdiscloseyoursourcesofcom
pensati oninexces!D:f$5 ,000andthenatureoftheduties 
youprovided.Thisincludesnotonlythesourceofyour 
salaI)Qrotherrees,butthedisclosureofClientsforwhom 
youpersonallyprovided$5,0000rrnoreinservice~ven 

though the clients' payments were made to your em
ployer,firmorotherbusinessaffiliation.Theexamples 
onthefof1Tl'>howtheproperwaytodisciosethebusiriess 
affiliationwhichpaidthereportingindividual's::ompen
sation,inthiscaseaiawfirm,andaclientofthefirnlfor 
whichthereportingindividualpersonallyprovidedover 
$5,00Oworthofservices.ThisPartdoesnotrequireyou 
to disclose the value ofthe compensation for these 
services~tdoe&"equireabriefilescriptiomftheservices 

youprovided. Whenasourcehaspaidyoudirectly ,you 
. shouldhaveacorrespondingentryonScheduleAifthe 

paymentwaswithinthereportingperiodforScheduleA. 
A client whopaid yourbusiness affiliation more than 
$5,00(foryourserviceswilhppearonlyirthiiPart. 

B.ItemstoReport 

Reportthmatureojfhedutie~erformernlServices 

rendered forany person (other than the United States 
Government) from which compensation in excess of 
$5,000ineitherofthetwoprecedingcalendaryearsor 
thepresentalendal)'earwa&"eceivedb)yowmrentity 
which billed for your services (business affiliation). 
Exclude: (I )informationtotheex tentthatitisconsid
eredconfidentialasaresultofaprivilegedrelationship 
establishedbylaw,0r(2)informationaboutpersonsfor 
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whom;erviceswereprovidedbyabusinessaffiliationof 
whichyouwereamember,partneroremployeeunless 
youweredirectlyinvolvedintheprovisionoftheser
vices.Thenameofaclientofalawfinnisnotgenerally 
consideredconfidential. Noreportisrequiredregard
ingcompensationpaidtoyourspouseoradependent 
child. 

C.WhattoShowontheForm 

Under SOURCE, give the name and address of the 
person to whom services were provided, for example, 
"Newark Real Estate Co. (Newark, NJ)"; and under 
BRIEF DESCRIPTION, the title or other brieffunc
tionaldescriptionoftheservicesrendered,forexample: 
"taxmattem-esearchedfOlabovefinnwhileamssociate 
withQuinnandOuspensky. " 

Privacy ActStatement 

Title I ofthe Ethics in Government Act of 1978, as 
amendec(the' Act"),5U.S.Capp.§1 0 leseq.pnd 
5 C.F .R.Part263 4oftheOfficeofGovernmentEthics 
regulationfCequirethtYeportingofthi&nformationThe 
primaryuseoftheinformatioromhisreportisforreview 
byGovernmentofficialstodeterminecompliancewith 
app licableF ederallawsandregulations.Thisreportmay 
alsobediscloseduponrequesttoanyrequestingperson 
pursuant to section 105 of the Act or as otherwise 
authorized bylaw. You may inspect applications for 
publicaccessof)tourownformupomequestAdditional 
disclosures ofthe information on this report may be 
made:(1 )toaFederal,State,orlocallawenforcement 
agericy ifthe disclosing agency becomesaware ofa 
violatiororpotentialviolatiorofia\\Qrregulation~2)o 

a court or party in a court or Federal administrative 
proceedingifthe Government is apartyorinorderto 
comply wi th a j udge-issued subpoena; (3) to a source 
whennecessarytoobtaininformationrelevanttoa 

confl icto finterestinvestigation ordecision; (4 )to the 
National Archives and Records Administration orthe 
General Services Administration in records manage
mentinspections;(5)totheOfficeofManagementand 
Budgetduringlegislativecoordinationonprivaterelief 
legislation;and(6)imesponsetoorequestforriiscovery 
or for the appearance of a witness in a judicial or 
administrativeproceedingJftheinformationisrelevant 
tothesubjectmatter. See also the OGE/GOVT-1 
executive branch-wide Privacy Actsystem ofrecords. 
Knowing and willful falsification of information, or 
failure to file orreport information required to be re
portedbysection 102oftheAct,maysubjectyoutoa 
civilpenalt)ofilotmonthan$10,00llindcxlisciplinary 
actionbyyouremployingagencyorotherappropriate 
authority under section 104 ofthe Act. Knowing and 
willfulfalsificatiorofinformatiolTequiredtooefiledby 
sectionl02oftheActmayaisosubjectyoutocriminal 
prosecution; 

PublicBurdenlnformation 

This::ollectiomfinformatioris;:stimatedctakean 
averageofthreehoursperresponse,includingtimefor 
reviewing the instructions, gathering the dataneeded, 
andcompletingtheform.Sendcornmentsregardingthe 
burdenestimateoranyotheraspectofthiscollectionof 
information, including suggestions for reducing this 
burden, to the Associate Director for Administration, 
U. S.OfficeofGovernmentEthics,8uite500,120 INew 
YorkA venue,NW .,Washington,DC20005 -3917 ;and 
to the Office ofManagement and Budget, Paperwork 
ReductionProjec1(3 209-000 1 ),Washington,DC205 03. 
Do not file financial disclosure reports at these ad
dresses;submitthemasindicatedin"WheretoFile"on 
page3. 

FeeforLateFiling 

An)'individualwhoifCequiredofilahifCepornnddoes 
somorethan3Odaysafterthedatethereportisrequired 
tobefiled,or,ifanextensionisgranted,morethan30 
daysafterthelastdayofthefilingextensionperiodshall 
besubjecttoo$200latefilingfeeAreportioconsidered 
tobefil ed whenitisrecei vedbytheagency: Such fee 
willbocollectern)thefiler'sagency,forriepositwiththe 
U.S.Treasury. 
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SUMMARY OF INSTRUCTIONS FOR COMPLETING 

THE PUBLIC FINANCIAL DISCLOSURE REPORT 


The SF-278 comes with eleven pages of detailed instructions. This 
summary isa guide, and not a substitute for those instructions. 
REMINDER: PLEASE FILE BY MONDAY, MAY 17, 1999 OR CALL TO REQUEST AN 
EXTENSION -- THERE IS A $200 PENALTY FOR FILING MORE THAN 30 DAYS AFTER 
THE REPORT IS DUE. ease contact Janet Nicholson Durham of the· Ethics 
Division (202-401-8309, II Durham II on e-mail) May 17 if you need 
assistance or an extension . 

. Cover Page 

1. 	 Check the filing status. 

2. 	 Write the date of your appointment. This is the date you were 

appointed to a position required to fill out the report. 


3. 	 Include your off phone number. 

4. 	 Sign and date the form. 

5 . 	 In II Department or Agency II block, please include the office in 

which you work. 


Schedule A - Assets and Income 

NOTE: Recent changes to the financial disclosure law added new 
categories of value or amount that are not shown on the SF 278. If you 
have checked in a column labeled "over $1 million ll on schedules A or C, 
you must annotate that entry, either by footnote or other notation 
directly on the form or on a separate attachment, to specify the 
following: 

In the case of ASSETS (Block B of Schedule A) or LIABILITIES (Part 
I of Schedule C), whether the value or amount is 

o between $1,000,001 and $5,000,000; 
o between $5,000,001 and $25,000,000j 
o between $25,000,0001 and $50,000,000; or 
o over $50,'000,000. 

In the case of (Block C of Sche~~le A), whether the value 
or amount is 



o between $1,000,001 and $5,000,000; or 

o over $5,000,000. 


EXCEPTION: For assets, income or liabilities of your spouse 
or dependent children, you are only required to specify these 
additional categories of value or amount if the assets, income or 
liabilities are held jointly with you. 

Photocopy Schedule A and any other schedules before completing the form 
if you think you will need additional pages. PLEASE DO NOT REPORT MORE 
THAN ONE ASSET IN EACH BLOCK. 

1. 	 Write your name on each page and. number the pages consecutively . 
.The cover page is page one. The first page of Schedule A is page 
2. The reporting period for Schedule A is calendar year 1998. 

2. 	 List all assets held for the production of income as ·of December 
31, 1998 with a fair market value over $1000 and any other asset or 
source of income which generated more th~n $200 iri income in 1998, 
even if not held as of December 31, 1998. For example, you must 
report stock valued over $1000 that you held as of December 31 even 
if it produced no income in 1998. And, yo~ must ·report stock 
valued at $900 that you sold before the end of 1998 if it earned 
more than $200 during 1998. However, you should not report stock 
or other assets valued at less than $1000 at the e~d of 1998, if 
the asset earned $200 or less in income during 1998. For example, 
you need not report stock valued at $750 on December 31, 199B that 
produced $125 in dividends during 1998. ~D=o~n=o==t~l~i~s~t~=f~i~n=a=n=c==i=a~l~ 

interests in any retirement system of the United States such as 
Thrift Savings Plan or Social Security. 

3. 	 Do not report any personal savings accounts in a single financial 
institution or in a single money market fund aggregating $5,000 or 
less .' 

4. 	 Include the source (but not the amount) of your spouse's earned 
income other than honoraria. For example, if your husband works 
for the ABC Corporation and earns $75,000 per year, you must repQrt 
that he works for ABC Corporation and earns a salary. Leave the 
amount of income blank. You must report the source and amount of 
your spouse's assets. honoraria. and investment or non-earned 
income. Do not include information on a spouse from whom you are 
permanently separated. 
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5. 	 You must report the source and amount of your dependent children's 
non-earned and investment income, but do not ,report your dependent 
children's earned income. For example, if your dependent child has 
a job at the XYZ Restaurant, do not report it at all. However, you 
must list your dependent child's stocks and other investments. 

6. 	 List royalties, honoraria, ~ommissions, the value of your pension 
fund (even if you are not receiving any income at present), IRAs, 
mutual funds, stocks, bonds, etc. If an asset is not publicly 
traded, you 'must report the nature of the business. For example, 
if you invest in a limited partnership that operates a donut shop, 
you should report the name of the partnership and the fact that it 
operates a donut shop. Reporting that you have an IRA only reports 
tpe form of the investment. You must report the name of the 
financial institution or other investment in which your IRA is 
held. 

7. 	 st the exact name of all mutual funds or other investment funds, 
the category of value and tyPe and' amount of income. IMPORTANT: 
If the fund is publicly traded or widely diversified, check the box 
"excepted investment fund." Most funds are publicly traded - the 
fund can be purchased by anyone. Even if the mutual fund has been 
closed to the pUblic, if it has more than 100 investors, it is 
considered publicly traded. A fund is widely diversified when it 
holds no more than 5% of the value its portfolio in the 
securities of anyone issuer (apart from U.S. securities) and no 
more than 20% in any economic or geographic sector. ,If you check 
the, box "excepted investment fund," it is not necessary to check 
the type of income. IF YOU LIST A .MUTUAL FUND AND DO NOT CHECK THE 
BOX IIEXCEPTED INVESTMENT FUND, II YOU MUST LIST ON SCHEDULE A EACH 
ASSET HELD BY THE FUND. 

8. 	 If you have a cash management account that includes securities, 
those ,assets must be specifically listed on SF 278. It is not 

ficient to attach a copy of your transactions, unless your 
attachments cover all of 1998 and provide all the information 
that is otherwise reportable (amount and type of income for each 
asset) . 

9. 	 For asset listed in Block A, you must check one box in Block 
B to indicate the category of value. If an asset was sold before 
December 31, 1998, check the "none" box for value, because you no 
longer held the asset. on that date. 
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10. 	 For every asset listed in'Block A, you must check a box Block C 
under IItype of income II , and a box under "category of amount of 
income. II Exception: excepted iI'!-vestment funds it is not 
necessary to list type of income, if the "excepted investment fundI! 
box is checked, check only the categories of value of asset and 
amount of income or "None (or less than $201)." NOTE: ALL 
CATEGORIES MUST BE COMPLETED. List the actual amount of income for 
those types of income that do not fit into any box under type of 
income. 

11. 	List the exact amount and the date on which you (or your spouse) 
received an honorarium exqeeding $200. 

ScheduleB - Part I - Transactions 

1. 	 All incumbents must fill out this section or check IInone." Do not 
write IInot applicable. lI 

2. 	 The reporting period for Schedule B is calendar year 1998. 

3. 	 You must list every stock, bond, real property (except your 
personal residence) ,commodity futures, and other securities that 
you, your spquse, or your dependent child sold, purchased, or 
exchanged during 1998 if the dollar amount of the transaction 
exceeded $1000. For example, if during 1998, you sold stock in 
the XYZ Company $1500, you must report that transaction in 
Schedule B -- even .if the sale resulted in a loss. 

Schedule B - Part II - Gifts, Reimbursements and Travel Expenses 

1. 	 The instructions printed on the form indicate that you 'should 
report gifts of travel expenses for official Government travel. 
Regulations issued s the time this form was printed clarify 
that it is not necessary to report gifts of funds for official 
travel that were accepted under the Department's gift acceptance 
authority and approved in accordance with Departmental procedures. 
Also, do not report travel ~eimbursements from the United States 
Government. You must report travel reimbursements for political 
travel Qllly if they were not reportable to the Federal Election 
Commission. 
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2. 	 You must report ~llgifts aggregating $250 or more received 
from one source during 1998 (except from relatives or a fiance) 
However, any gift valued at $100 or less need not be aggregated. 
For example, if your good friend gave you a painting valued at 
$1500 and a sweater valued at $90, you must report only the 
painting. If you have concerns about this section, please call 
Janet Nicholson-Durham at 401~8309 for information regarding a 
possible waiver. 

3. 	 Food must be reported only if consumed in conjunction with a gift 
of overnight lodging. 

·Schedule C -Part I - Liabilities 

1. 	 The repoDting period is ·calendar year 1998. List debts you, your 
spouse, or dependent child owed which exceeded $10,000 at any time 
during the reporting period. Examples of liabilities that you 
must report: 

mortgage on rental property .or a boat 
each credit card debt which totaled more than $10,000 
on December 31, 1998. 

Exceptions: You should not report: 

a mortgage rin your personal residence unless you are 
renting all or part of it. Do not report a mortgage on 
a second home if you did not rent it; 
a loan secured by a personal motor v~hicle, household 
furniture, or appliances, where t~e loan amount does not 
exceed the purchase price of the item; 
the debts of your spouse or dependent children if they 

. are the sole responsibility of your spouse or child and 
the debt is not related to your income or ass~ts; ~nd 
debts you owe to your spouse, parent, sibling, or child. 

Schedule C - Part II - Agreements or Arrangements 

Note 	extended reporting period: , 

1. 	 The reporting period for Schedule C, . Part II is calendar year 1998 
through the date in 1998 that you sign this form. Mark "none" if 
you have no agreements or arrangements to report. Do not leave 
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the section blank. Do not write "not applicable." 

2. 	 st all pensions even if you did not receive any income from the 
pension during the reporting period. However, it is not necessary 
to list your Thrift Savings Plan or other U.S. Government pension 
in this section. Examples: teacher retirement, state employee 
retirement fund. st' the exact name of the pension fund and if 
it is a "defined benef plan" (similar to the social security or 
civil service retirement contributions where ,the value of fund 
is determined by length of service or salary, not affected by the 
market or similar variables), or if it is a "defined contribution 
plan" ,(a separate account is maintained for each employee, and the 
amount to be'received upon retirement is a function of the amount 
invested and its, investment performance, similar to the FERS 
government thrift savings plan). Note: All pensions with a value 
of more than $1000 on December 31, 1998, or that paid you more 
than $200 during 1998, must also be listed on Schedule A. 

3. 	 st your accrued annual and sick leave being held by a former 
employer, if not the U.S. Government. 

4. 	 List any arrangement, agreement or understanding (for example, 
a leave of absence) you have with a prior employer to return to a 
job. 

5. 	 You must list any benefits (health, life) that you are receiving 
from a former employer the employer is contributing to the 
benefit. 

6. st any arrangement that you have for future employment. 

Schedule D -Part I - Positions Held Outside u.S. Government 

Note 	extended reporting period: 

1. 	 The reporting period is calendar year 1998 through the date in 
1998 that you sign and file the report. You must report positions 
held at any time during the reporting period. 

2. 	 Do not report positions held in social, fraternal, or political 
organizations, or those solely of an honorary nature. You also 
need not report positions religious organizations that are not 
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prohibited sources. 

3. 	 Do not report mere-membership in an organization. However, you 
must 	report any positions such as chairperson or president held 

organizations. 

4. 	 Examples of what you must report: tor of journal; Vice-
President of College Alumni Society; General Partner in business 
organization; Member of the Board of Directors of a non-profit 
organization; Secretary of Professional Society; teaching job with 
a university. 

Schedule D - Part II - Compensation in Excess of $5000 Paid by One 
Source 

1. 	 This section is for nominees and new entrants only. Do not 
fill out this section, unless you are filling out your report as a 
nominee or new entrant. 

- 7 



, . 
.. .; 

" " 

JUSTIFICATION: 

.. 
;t' THEN: 

• 	 Researched files and gathered background material for the Assistant Secretary 
• 	 Drafted correspondence from the Assistant Secretary's office and the general public 
• 	 Prepared the Assistant Secretary for interviews with the press and prepared talking points on issues 

related to higher education. 

",". 

.... NOW 

; < 
o 	 Prepares materials for speeches, public appearances and interviews for the Assistant Secretary and 


Chief of Staff. 


,:.' 

II Manage planning and coordination of Campus Week of Dialogue on Race '99; outreach to colleges 
':. . 
'.'. 	

and universities, higher education agencies and federal agencies. 

o 	 Coordinated the planning and implementation for the Leadership Summit on Diversity and Doctoral 
Education. 

'., ::'. 
'::", 

, 
"',,",' • 	 Coordinated regional technical assistance workshops and served as public liaison for the GEAR-UP 

program. Traveled with a team to facilitate discussions with representatives from institutions of higher 
education, local education agencies and community based organizations for focus groups and technical 
assistance programs. 

• ~ • ,I 

• 	 Served as staff assistant to the Assistant Secretary for the Bi-national Commission in South Africa; 
« 
· .' 	

responsible for management of activities for the Human Resources Development and Education 

Committee while in South Africa. 
· ,,' 



Withdrawal/Redaction Marker 
Clinton Library 

DOCUMENT NO. SUBJECTffITLE DATE RESTRICTION 
AND TYPE 

001. receipt Receipt (2 pages) 03/11/99 Personal Misfile 

This marker identifies the original location of the withdrawn item listed above. 

For a complete list of items withdrawn from this folder, see the 


WithdrawallRedaction Sheet at the front of the folder. 


COLLECTION: 
Clinton Presidential Records 
Domestic Policy Council 
Kendra Brooks (Subject Files) 
OA/Box Number: 18399 

FOLDER TITLE: 
[Miscellaneous] 

kh18 

RESTRICTION CODES 

Presidential Records Act· [44 U.S.C. 2204(a)] 
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RESTRICTION CODES 

Presidential Records Act - [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(I) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 
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Freedom of Information Act - [5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(1) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
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Clinton Presidential Records 
Domestic Policy Council 
Kendra Brooks (Subject Files) 
OA/Box Number: 18399 
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RESTRICTION CODES 

Presidential Records Act - [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(I) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act - [5 U.S.C. 5S2(b)] 

b(l) National security classified information [(b)(I) of the lo'OIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b )(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIA] 
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RESTRICTION CODES 

Presidential Records Act - [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(I) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act - [5 U.S.c. 552(b)] 

b(l) National security classified information [(b)(l) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
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Presidential Records Act. [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(l) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential conunercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 
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bel) National security classified information [(b)(l) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a J<'ederal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 
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b(l) National security classified information [(b)(l) of the FOIA] 
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P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act • [5 U.S.C. 552(b)] 

b(1) National security classified information [(b)(I) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
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Presidential Records Act· [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(I) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] , 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act· [5 U.S.C. 552(b)] 

b(l) N!ltional security classified information [(b)(I) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
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Presidential Records Act - [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(I) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRAl 
P5 Release would disClose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2iOI(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act - [5 U.S.C. 552(b)] 

b(I) National security classified information [(b)(I) of the FOIAl 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIAl 
b(3) Release would violate a Federal statute [(b)(3) of the FOIAl 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIAl 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOIAl 
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For a complete list of items withdrawn from this folder, see the 


WithdrawaJ/Redaction Sheet at the front .of the folder. 


COLLECTION: 
Clinton Presidential Records 
Domestic Policy Council 
Kendra Brooks (Su~iect Files) 
OA/Box Number: 18399 

FOLDER TITLE: 
[Miscellaneous] 

. kh18 

RESTRICTION CODES 

Presidential Records Act" [44 U.s.C. 2204(a)] 

PI National Security Classified Information [(a)(l) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise bet'-Veen the President 

and his advisors, or between sueh advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.s.C. 
2201(3). 


RR. Document wiil be reviewed upon request. 


}'reedom of Information Act • [5 U.S.C. 552(b)] . 

b(l) National security classified information {(b)(I) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would diselose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would diselose information concerning the regulation 'of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b )(9) of the FOIA] 



WithdrawallRedaction Marker 
Clinton Library 

DOCUMENT NO. SUBJECTrrlTLE DATE RESTRICTION 
AND TYPE 

012. form Position Authorization (9 pages) ca. 1998 Personal Misfile 

This marker identities the original location of the withdrawn item listed above. 

For a conlplete list of items withdrawn from this folder, see the 


WithdrawaIlRedaction Sheet at the front of the folder. 


COLLECTION: 
Clinton Presidential Records 
Domestic Policy Council 
Kendra Brooks (Su~iect Files) 
OA/Box Number: 18399 

FOLDER TITLE: 
[Miscellaneous] 

khl8 

RESTRICTION CODES 

Presidential Records Act· [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(l) of the PRA] 
P2 Relating to the appointment to Federal office [(a)(2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would disclose confidential advise between the President 

and his advisors, or between such advisors [a)(5) of the PRA] 
P6 Release would coustitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restrictions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.S.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act • [5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(l) of the FOIA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOIA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOIA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOIA] 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(b)(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the .FOIA] 



Withdrawal/Redaction Marker 

Clinton Library 

DOCUMENT NO. SUBJECTfflTLE DATE RESTRICTION 
AND TYPE 

013. form The White House Pre-Employment Information (5 pages) 9/13/99 Personal Misfile 

This marker identifies the original location of the withdrawn item listed above. 

For a complete list of items withdrawn from this folder, see the 


WithdrawaIlRedaction Sheet at the front of the folder. 


COLLECTION: 
Clinton Presidential Records 
Domestic Policy Counci I 
Kendra Brooks (Subject Files) 
OAlBox Number: 18399 

FOLDER TITLE: 
[Miscellaneous] 

khl8 

RESTRICTION CODES 

Presidential Records Act - [44 U.S.C. 2204(a)] 

PI National Security Classified Information [(a)(1) of the PRA] 
P2 Relating to the appointment to Federal office [(a){2) of the PRA] 
P3 Release would violate a Federal statute [(a)(3) of the PRA] 
P4 Release would disclose trade secrets or confidential commercial or 

financial information [(a)(4) of the PRA] 
P5 Release would diselose confidential advise betwccn the President 

and his advisors, or betwccn such advisors [a)(5) of the PRA] 
P6 Release would constitute a clearly unwarranted invasion of 

personal privacy [(a)(6) of the PRA] 

C. Closed in accordance with restriCtions contained in donor's deed 
of gift. 

PRM. Personal record misfile defined in accordance with 44 U.s.C. 
2201(3). 


RR. Document will be reviewed upon request. 


Freedom of Information Act - [5 U.S.C. 552(b)] 

b(l) National security classified information [(b)(l) of the FOlA] 
b(2) Release would disclose internal personnel rules and practices of 

an agency [(b)(2) of the FOlA] 
b(3) Release would violate a Federal statute [(b)(3) of the FOIA] 
b(4) Release would disclose trade secrets or confidential or financial 

information [(b)(4) of the FOlA] 
b(6) Release would constitute a clearly unwarranted invasion of 

personal privacy [(b)(6) of the FOlAl 
b(7) Release would disclose information compiled for law enforcement 

purposes [(b)(7) of the FOIA] 
b(8) Release would disclose information concerning the regulation of 

financial institutions [(bl(8) of the FOIA] 
b(9) Release would disclose geological or geophysical information 

concerning wells [(b)(9) of the FOlA] 
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EXPERIENCE 

KENDRA LEAH BROOKS 

4019 North 25th Road 

Arlington, VA 22207 


H-(703) 524-0030 0- (202) 205-2109 


University of Colorado - Boulder 
Bachelor of Arts 

U.S. Department of Education 
Office of Postsecondary Education 
Confidential Assistant to the Assistant Secretary (Present) 

• 	 Manage planning of Campus Week of Dialogue on Race '99; outreach to \ . 
colleges and universities, higher education associations and federal 
agencies; technical assistance to participants and event coordination 

• 	 Prepare talking points and research for the Assistant Secretary on various 
topics relevant to postsecondary education 

• 	 Served as public liaiSOn for the GEAR-UP program; answered inquiries from 
the public regarding the program and grant process, traveled with team to 
facilitate discussions with representatives from institutions of higher 
education, local education agencies and community based organizations for 

. focus groups and technical assistance workshops 
• 	 Served as staff assistant to the Assistant Secretary and the U.S. Staff 

Director of the Human Resources Development and Education Committee of 
the Bi-national Commission in South Africa; responsible for logistical 
arrangements and management of on-site activities 

• 	 Represent the Office of Postsecondary Education at meetings and 
conferences 

Committee for Gail Schoettler. Inc. 
Assistant Finance Director (1998) 
• 	 Compiled and maintained donor lists 
• 	 Maintained relationships with donors 
• 	 Created and coordinated all fundraising events 

The White House 

Press Advance (Ongoing- temporary basis) 

• 	 Make decisions regarding all aspects of events from a press perspective 
• 	 Coordinate and control all movements of traveling and local press. Create 

media advisories 
• 	 Form press pools 

Governor Romer's Office of Policy and Initiatives 
Intern (1997-98) 
• 	 Researched and analyzed Ford and Welfare-to-Work grant 'guidelines and 

submitted in written form to Director 
• 	 Assisted in planning the 1998 Responsible Fatherhood Campaign . 
• 	 Researched current legislation on access and visitation for the Governor's 

Responsible Fatherhood Initiative 
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